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User Guide Introduction

Compliance Instrument Tracking System Service User Guide

1.0 User Guide Introduction

The Compliance Instrument Tracking System Service (CITSS) User Guide has been
developed to support individuals and entity representatives that are participating in California’s
Cap-and-Trade Program. The CITSS is a market tracking system that will support the
implementation of greenhouse gas (GHG) cap-and-trade programs for California and other
jurisdictions.

The CITSS provides accounts for market participants to hold and retire compliance
instruments and to participate in transactions of compliance instruments with other account
holders. The CITSS will be used to: record ownership of compliance instruments and
information related to accounts; enable and record compliance instrument transfers; facilitate
compliance verification; and support market oversight through the collection of relevant
information.

The CITSS User Guide is organized in volumes specific to the types of activities that users
may conduct in the CITSS. As of October 2012, there are three volumes in the CITSS User
Guide:

Volume | User Registration and Profile Management
Volume Il Account Application and Account Management
Volume Il Conducting Transfers in the CITSS

Additional volumes and updated versions will be released as needed.

If you have any questions about California’s Cap-and-Trade Program, including the Cap-and
Trade Regulation (Regulation), please refer to the ARB cap-and-trade website at:
http://www.arb.ca.gov/cc/capandtrade/capandtrade.htm.

For assistance with the CITSS, please contact the CITSS Help Desk at (916) 324-7659 or
CACITSSHelpDesk@arb.ca.gov.

1.1 User Guide Volume lll
This volume includes content to support the following activities:
e Conducting Transfers of Compliance Instruments. Examples are provided for:
o General Account of one entity to General Account of another entity
o General Account of an entity to Compliance Account of the same entity
o General Account of an entity to Early Retirement Account (Jurisdiction Account)
o General Account to an Exchange Clearing Service Provider

o Limited Use Holding Account of an entity to Auction Account (Jurisdiction
Account)

California Environmental Protection Agency
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1.2 Accessing the CITSS
You can access the CITSS at https://www.wci-Citss.org.

You can also find links to the CITSS on the ARB webpage at:
http://www.arb.ca.gov/cc/capandtrade/markettrackingsystem/markettrackingsystem.htm.

The CITSS Home Page (Figure 1) is the point of entry for any action in the CITSS. To begin
an account application, you must have an approved CITSS User ID. Using this approved User
ID, you will click Login, enter your User ID and password and click Sign In to gain access to
the secure content of the CITSS, including the ability to submit an account application.

Figure 1 - CITSS Sign in Page

English - Frangais

Sign In

Login
Home “You must Login to the CITSS. In order to Login, you must have a User ID and a password. If you need to create a User |D and password, proceed fo the User

User Registration Regisiration page.

Your password is case-sensitive

Notice: The CITSS is for use by authorized users. Use is monitored and/or may be resiricted at any time. Confidential infarmation may not be accessed or
wsed without authorization. Unautherized or improper use of this system may result in administrative, civil, and/or criminal penalties. Use of this system,
authorized or unauthonzed, constitutes consent to monitoring and information retrieval. By accessing this system you are acknowledging and consenting to
these terms and conditions. Leave this site immediately if you are not an authorized user or do not agree to the conditions in this notice.

User ID:

Password:

Forgot password?

General Guidelines:

e The CITSS is compatible with all major Internet browsers, but certain functions will
operate with slight differences, depending on the browser.

e As a security measure, delete your browser history if multiple people can access the
same computer used to create the CITSS account.

e The CITSS is typically available for access 24 hours a day, 7 days a week (except for
periodic maintenance).

e The California CITSS Help Desk is accessible for messages 24 hours a day, 7 days a
week. The Help Desk is staffed on normal California state work days; typically Monday
through Friday, 7:30 a.m. through 5:00 p.m.
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2.0 Introduction to Compliance Instrument Accounts

The Compliance Instrument Tracking System Service (CITSS) tracks the status and ownership
of compliance instruments (allowances and offsets) in the California Cap-and-Trade Program.
The CITSS also tracks transactions (transfers) of compliance instruments within an entity’s
accounts, between accounts of different entities, and between entities and jurisdiction
accounts. Each entity in the CITSS is assigned accounts; the number and type of accounts
depends on the type of entity or organization. In addition, ARB has several jurisdiction
accounts that are used to administer the creation, allocation, surrender, and retirement of
compliance instruments within the CITSS.

2.1 Entity Accounts

There are four types of accounts that can be assigned to an entity in the CITSS: a Holding
Account (General Account in the CITSS), a Limited Use Holding Account, a Compliance
Account, and an Exchange Clearing Holding Account. Accounts are assigned based on the
type of entity. As explained below, no entity needs or could receive all four account types.
The creation of entity accounts is summarized in Table 1 and described below.

General Account: A General Account is the most basic type of account. Every entity in the
CITSS, except for Exchange Clearing Service Providers, have a General Account for holding
compliance instruments. Routine transfers (buying/selling) of compliance instruments between
entities occur between General Accounts. Allocations of free allowances to industrial entities
typically are placed in the entities’ General Accounts. In the Regulation, the General Account
is referred to as the Holding Account.

Compliance Account: Compliance Accounts are assigned only to Covered Entities and Opt-
In Entities. A Compliance Account is used to surrender compliance instruments to the State of
California to satisfy Cap-and-Trade Program compliance obligations. Publicly Owned Utilities
(POUSs) that receive an allocation of free allowances but have no compliance obligation apply
for accounts in the CITSS as Covered Entities, and receive a Compliance Account. However,
the Compliance Accounts for these entities are disabled in the CITSS.

Limited Use Holding Account: Only entities that are electrical distribution utilities (EDUS)
designated by the Regulation receive a Limited Use Holding Account. Allocations of free
allowances are in some cases issued into an EDU’s Limited Use Holding Account. Allowances
placed in a Limited Use Holding Account can only be consigned to the California Auction
Account. Owners of a Limited Use Holding Account should consult the Regulation regarding
transfer of allowances for Auction.

Exchange Clearing Holding Account: An Exchange Clearing Holding Account is issued to
entities that are voluntary participants that provide exchange clearing services. An entity
providing clearing services takes only temporary possession of compliance instruments for the
purpose of clearing transactions between two entities registered with the Cap-and-Trade
Program. To qualify as a clearing services provider, an entity must be a derivatives clearing
organization as defined in the Commodities Exchange Act (7 U.S.C. 8§ 1a(9)) that is registered
with the U.S. Commaodity Futures Trading Commission pursuant to the Commodities Exchange
Act (7 U.S.C. § 7a-1(a)).

California Environmental Protection Agency
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Table 1. Type of Entity Accounts, by Entity Type

Covered Entities and General Market Participants
Type of Entity Account Opt-In Entities (Organizations and Individuals)
General v v
Compliance vt
Limited Use Holding v?
Exchange Clearing Holding V3

! Publicly Owned Utilities (POUSs) that receive an allocation of free allowances but have no compliance obligation
apply for accounts in the CITSS as Covered Entities. The Compliance Accounts for these entities are disabled.

2 Only entities that are electrical distribution utilities designated by the Regulation receive a Limited Use Holding
Account.

% There are specific requirements to register as an Exchange Clearing Service Provider. Exchange Clearing
Service Providers receive only Exchange Clearing Holding Accounts.

2.2 Jurisdiction Accounts

ARB maintains several jurisdiction accounts that are used to administer the CITSS. Most
entities will have little direct interaction with most of the jurisdiction accounts, such as the
Issuance, Forest Buffer, Invalidation, Voluntary Renewable Electricity Reserve, or Price
Containment accounts. Information about these accounts is located in section 95831 of the
Regulation. The jurisdiction accounts that entities would interact with are the Allocation
Account, the Auction Account, and the Retirement Account.

Allocation Account: ARB distributes allowances from the Allocation Account to other
jurisdiction accounts, Limited Use Holding Accounts, General Accounts, and in some cases,
Compliance Accounts of participating entities. Entities receiving an allocation of allowances to
either their Limited Use Holding Account or Compliance Account will see a transfer from the
California Allocation Account in the transfer history for that account.

Auction Account: Allowances that are available for Auction are held in the Auction Account.
The jurisdiction transfers allowances to the Auction Account. Entities may only consign
allowances to the Auction Account from their Limited Use Holding Account. Following an
auction, allowances in the Auction Account are transferred in accordance with the results of
the auction. Entities with winning bids will receive allowances from the Auction Account.

Retirement Account: The Retirement Account is used to voluntarily remove instruments from
the market. Entities in the CITSS may voluntarily retire compliance instruments. To do this, an
entity transfers instruments from their General Account to the California Retirement Account.
This action does not meet any compliance obligation of the entity surrendering instruments.

California Environmental Protection Agency
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2.3 Account Status

There are seven status conditions that can be assigned to accounts by the Jurisdiction
Registrar. The status of an account determines the ability to transfer compliance instruments
into or out of the account. In addition, account status determines if information from the CITSS
will be sent to the Auction Administrator to support the auction application process. The
account status conditions are:

Active: Typical account state; is able to send/receive instruments in accordance with all rules
and regulations. Entity and representative registration data are included in the information
provided to the Auction Administrator unless a representative of the entity indicates through
the CITSS that the entity does not intend to participate in upcoming auctions.

Restricted - Can't Transfer: Account is prevented from transferring compliance instruments
but can still accept transfers. Entity and representative registration data are included in the
information provided to the Auction Administrator unless a representative of the entity indicates
through the CITSS that the entity does not intend to participate in upcoming auctions.

Restricted - Can't Receive: Account is prevented from receiving any compliance instruments
but can still send transfers to other accounts and entities. Entity and representative
registration data are included in the information provided to the Auction Administrator unless a
representative of the entity indicates through the CITSS that the entity does not intend to
participate in upcoming auctions.

Restricted - Can't Transfer or Receive: Account is prevented from both transferring and
receiving compliance instruments. This status is also used to disable the Compliance Account
for POUs that do not have a compliance obligation. Entity and representative registration data
are included in the information provided to the Auction Administrator unless a representative of
the entity indicates through the CITSS that the entity does not intend to participate in upcoming
auctions.

Suspended: Account is prevented from both transferring and receiving instruments. Entity
and representative registration data are NOT included in the information provided to the
Auction Administrator. Regulatory requirements and additional restrictions are in place for
Suspended Accounts.

Inactive: Used primarily for General Market Participant accounts that have not transferred
compliance instruments for three years or more. Inactive accounts are prevented from both
transferring and receiving instruments. Entity and representative registration data are NOT
included in the information provided to the Auction Administrator. This status is not automatic
set after a period of inactivity, setting this status requires action to be taken by the Registrar.

Closed: Closed accounts are prevented from both transferring and receiving compliance
instruments. Entity and representative registration data are NOT included in the information
provided to the Auction Administrator. The Registrar must manually change an entity’s status
to Closed.

California Environmental Protection Agency
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3.0 Overview of the CITSS Transfer Process

The CITSS tracks the status and ownership of compliance instruments (allowances and
offsets) in the California Cap-and-Trade Program. Transactions (transfers) of compliance
instruments within an entity’s accounts, between accounts of different entities, and between
entities and jurisdiction accounts are reported in the CITSS.

3.1 Conventions

The following are naming conventions used in describing the transfer process:

Transferring “Transferring” is used to describe the source of the compliance
instruments, i.e., the entity or account from which funds are being
transferred. Compliance instruments are moved from the transferring
account to the receiving account.

Receiving “‘Receiving” is used to describe the entity or account into which the
transferred compliance instruments are being moved, i.e., the recipient of
the transfer. Compliance instruments are moved from the transferring
account to the receiving account.

Transfer Request A transfer request tracks the progress of a transfer from proposal to
completion. A representative of the transferring entity enters the
information about a compliance instrument transaction into the CITSS to
create a transfer request.

Agreement Date ~ When a contract or other written agreement is prepared to facilitate a
transaction, the agreement date is the date the agreement/contract is
signed.*

Settlement Date  When a contract or other written agreement is prepared to facilitate a
transaction, the Settlement Date is the date that the agreement/contract is
fulfilled.*

* Regardless of agreement or settlement date, the transfer of ownership occurs when the
status of the transfer request in the CITSS is Complete.

California Environmental Protection Agency
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3.2 Transfer Process Steps

As shown in Table 2, the CITSS process to report the transfer of compliance instruments
between entities requires three steps: Propose, Approve, and Accept. Transfers between
different account types held by the same entity, such as General Account to Compliance
Account, and transfer to jurisdiction accounts, such as General Account to Retirement
Account, do not require an Acceptance.

Table 2. Three-Step Transfer Process

Transferring Entity | Receiving Entity

(1) Propose (2) Approve (3) Accept

(1) Propose. The Primary Account Representative (PAR) or one of the Alternate Account
Representatives (AARS) of the transferring entity must prepare a transfer request in the
CITSS by providing information about the transaction. Depending on the type of transfer
being proposed, required information can include the number and type of instruments,
information about the receiving entity and account, agreement and settlement date, and the
price paid and currency type. After the required information is entered in the CITSS, the
representative submits the transfer request, and the status of the request is set as
Proposed. A Proposed transfer request will appear as a “Pending Transfer” on the home
page of the PAR and AARs of the transferring entity only. An email indicating that a
transfer request has been proposed is sent to the PAR and AARs of the transferring entity,
indicating that a Proposed transfer request requires Approval.

When a transfer request is proposed, the compliance instruments remain the property of
the transferring entity and remain in the transferring entity’s account until the transfer
request is Completed. However, the number of instruments proposed for transfer is
subtracted from the transferring entity’s Available Account Balance to reflect their pending
status. The difference between Account Balance and Available Account Balance is the
number of instruments in pending transfers.

(2) Approve/Deny.

Approve - A representative of the transferring entity, who cannot be the same individual
that proposed the transfer, must Approve the Proposed transfer request within two days of
the Proposal or the transfer request will expire in the CITSS (refer to Section 3.3 for more
information on timing requirements). Individual General Market Participants that have no
AARs associated with their account can take both actions on a transfer request - Propose
and Approve. If an Individual General Market Participant has AARs associated with their
account, a second individual must Approve proposed transfers.

Upon completion of this step, the status of the transfer request will change to Approved.
Transfers within an entity’s accounts (General to Compliance) and transfers to a jurisdiction
account (General to Retirement, LUHA to Auction) are Completed when Approved by the
second representative of the transferring entity.

California Environmental Protection Agency
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Transfers between entities require an Acceptance from a representative of the receiving
entity. In this case, an Approved transfer request appears as a “Pending Transfer” on the
home page of the PAR and AARs of the receiving entity. An email is sent to the
representatives of the receiving entity informing them that an approved transfer request is
waiting for acceptance. An email is also sent to the representatives of the transferring
entity, informing them that the transfer was approved.

Deny - A representative of the transferring entity, who cannot be the same individual that
proposed the transfer, has the option to Deny a Proposed transfer request. Upon
completion of this step, the status of the transfer request will change to Denied and the
transfer will be shown only in the Transfer History of the transferring entity. An email is
sent to the representatives of the transferring entity, informing them that the transfer was
Denied. No notification is sent to the representatives of the receiving entity. When a
transfer request is Denied, the compliance instruments remain in the transferring entity’s
account, the number of instruments proposed for transfer is returned to the transferring
entity’s Available Account Balance.

(3) Accept/Decline.

Accept - The PAR or an AAR of the receiving account must accept the approved transfer
request to complete the transfer. Upon acceptance, the status of the transfer request
changes to Complete, and the compliance instruments are moved from the transferring
account to the receiving account. The Acceptance must occur within three days of the
Proposal or the transfer request will expire in the CITSS (refer to Section 3.3 for more
information on timing requirements). All representatives of both the transferring and
receiving entities are notified by email of completion of the transfer.

Decline - Alternatively, a representative of the receiving entity, can Decline an Approved
transfer request. Upon completion of this step, the status of the transfer request will
change to Declined and will be shown only in the Transfer Histories of both entities. An
emalil is sent to the representatives of both entities, informing them that the transfer was
Declined. When a transfer request is declined, the compliance instruments remain in the
transferring entity’s account, the number of instruments proposed for transfer is returned to
the transferring entity’s Available Account Balance, and the instruments are available for a
new transfer request.

The final step (Accept) is only required for transfers from one entity’s General Account to
another entity’s General Account. The final step (Accept) is not required for transfers
between an entity’s own accounts, transfers to or from an Exchange Clearing Holding
Account, or transfers to jurisdiction accounts (such as the Auction Account or Retirement
Account). The transfer of instruments in these types of transfer requests occurs
immediately upon approval.
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3.3 Timing of the Transfer Request Process

Reporting a transfer in the CITSS is subject to three timing requirements: (1) a transfer
between entities must be reported within three days of the settlement date, (2) a transfer
request must be Approved (second action by the transferring entity) within two days of being
proposed, and (3) a transfer request must be Accepted and Completed within three days of
being proposed. A violation of (1) does not prevent completion of a transfer in the CITSS. A
violation of (2) or (3) leads to a transfer request expiring, which stops any additional action on
that transfer request in the CITSS.

(1) The Regulation requires that a transfer of compliance instruments between entities must be
reported to the accounts administrator within three calendar days of the Settlement Date.
“‘Reported” means that the status of the transfer request in the CITSS must be Complete.
Settlement Date is the date that the agreement/contract is fulfilled. If a transfer request is
not Accepted/Completed by the end of Day 3 following Settlement Date, the transfer
violates the regulatory requirement to report in the CITSS. A transfer request in Proposed
or Approved status does not satisfy this requirement. CITSS will allow the transfer to be
completed as long as no other timing requirements are violated but will notify the entities
and ARB that a regulatory requirement has been violated.

(2) The second reporting requirement stipulates that any transfer request in the CITSS must be
Approved within two days of being proposed. If the transfer request is not Approved by the
end of Day 2, the CITSS automatically expires the transfer request, no additional action can
be taken on that transfer request, and the compliance instruments are not transferred and
are returned to the available balance of the transferring account. The transferring entity
must Propose a new transfer to transfer the instruments if the original transfer request
expires.

(3) The third reporting requirement stipulates that a transfer request in the CITSS must be
Accepted within three days of being proposed. If the transfer request is not Accepted by the
end of Day 3, the CITSS automatically expires the transfer request, no additional action can
be taken on that transfer request, and the compliance instruments are not transferred and
are returned to the available balance of the transferring account. The transferring entity
must Propose a new transfer to transfer the instruments if the original transfer request
expires.
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3.3.1 Timing Requirements of the Transfer Process

All scheduling within the CITSS is based on prevailing Eastern Time (ET), i.e., Eastern Time
with seasonal adjustments for daylight savings. A “day” begins at midnight (12:00 a.m.) and
lasts until 11:59 p.m. the next evening. Each requirement period begins at midnight

(12:00 a.m.) ET, i.e., Day 1 is the first 24-hour day following the Settlement Date or following
the day that the transfer request is proposed. These requirements are explained in tables 3-7.

Table 3. Timing Requirement to Report a Transfer Following the Settlement Date

12 a.m. ET

Friday Saturday Sunday Monday
Settlement Date Day 1 Day 2 Day 3

12a.m. ET 12a.m. ET 12 a.m. ET

The three-day period to
report a transfer begins at
midnight (12 a.m. ET) of the
day following the
Settlement Date.

A transfer request must be
Accepted within three days,
i.e., not later than 11:59 p.m.
on Day 3.

If the transfer request is not
Accepted by the end of Day
3, the transfer violates the
regulatory requirement to
report in the CITSS.

Table 4. Timing Requirements of the Transfer Process

12 a.m. ET 12 a.m.ET 12 a.m. ET 12 a.m. ET
Friday Saturday Sunday Monday
Transfer Request
Proposed Day 1 Day 2 Day 3

A representative of the A second representative of the transferring entity must
transferring entity Proposes = Approve the Proposed transfer request no later than two
a transfer request. days after it is proposed, i.e., by 11:59 p.m. of Day 2.

When applicable, a
representative of the
receiving entity must Accept
the transfer request within
three days, i.e., not later than

11:59 p.m. on Day 3.
The three-day period

begins at midnight (12 a.m.)
ET of the day following
Proposal of the transfer
request.

If the transfer request is not
Approved by the end of Day
2, the CITSS automatically

expires the transfer request.

If the transfer request is not
Accepted by the end of Day
3, the CITSS automatically

expires the transfer request.

The transfer status is
PROPOSED

The transfer status changes to
APPROVED

The transfer status changes
to COMPLETE

There are no requirements to prevent the shortest possible completion of the transfer process,
i.e., all three steps (Propose, Approve, and Accept) could be completed on the same day.
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3.3.2 Potential Timing Scenarios

A transfer can be Proposed either before or after the Settlement Date. In such situations it is
possible to violate one timing requirement while complying with another. The CITSS will allow
a transfer that only violates the requirement for Completion within 3 days after Settlement Date
to be Completed, but the transfer will be flagged in the CITSS as having violated the
Regulation.

CITSS Transfer Proposal Entered after Settlement Date

In the example illustrated in Table 5, the Settlement Date is Friday, but the transfer request is
not proposed until Saturday. In this situation, the transfer must be Accepted (Complete) by
11:59 p.m. on Monday to comply with the requirement to complete the transfer within three
days of the Settlement Date. However, because the transfer request was proposed a day after
the Settlement Date, the CITSS will allow the transfer to be Approved as late as 11:59 p.m.
Monday and Accepted as late as 11:59 p.m. Tuesday. If the transfer request is not Accepted
by 11:59 p.m. on Monday, the transaction would violate the regulatory requirement, but as long
as the transfer request is Approved by this time and Accepted by Tuesday at 11:59 p.m., the
CITSS will record the transfer. If either of these deadlines are missed, the transfer will expire
in the CITSS.

Table 5. Transfer Process
Settlement Date is Before a Transfer Request is Proposed

Friday Saturday Sunday Monday Tuesday
Must be Complete
Settlement Date Day 1 Day 2 Day 3
Transfer Proposed Day 1 Day 2 Day 3

Must be Approvedd . Must be Accepted 4

CITSS Transfer Proposal Entered before Settlement Date

If a the transfer request is Proposed before the Settlement Date, as illustrated in Table 6, then
the transfer request must be Approved within two days of having been Proposed and Accepted
within three days of having been Proposed. The transfer will be completed before expiration of
the three-day period following the Settlement Date.

Table 6. Transfer Process
Settlement Date is After a Transfer Request is Proposed

Friday Saturday Sunday Monday Tuesday
Must be Approved 4 Must be Accepted
Transfer Proposed Day 1 Day 2 Day 3
Settlement Date Day 1 Day 2 Day 3

Must be Complete 4

California Environmental Protection Agency
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CITSS Transfer Completed before Settlement Date

Finally, it is important to describe the situation where a transfer request is completed before
the Settlement Date. When a transfer request is Accepted, the CITSS changes the status of a
transfer request to Complete and transfers ownership of the compliance instruments. If a
transfer request is Complete before the Settlement Date, the CITSS will transfer ownership
regardless of the status of any outside contract requirements, including a Settlement Date in
the future.

Table 7. Transfer Process
Settlement Date is After a Transfer Request is Complete

Friday Saturday Sunday Monday In the Future
Accepted and
Approved ownership transferred 4
Transfer Proposed Day 1 Day 2 Day 3 <4 Pp Settlement Date

California Environmental Protection Agency
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3.4 Status of Transfer Requests

Proposed status: The transfer request has been Proposed by a PAR or AAR and is awaiting
approval from another account representative of the transferring entity. If this is a transfer
between entities, the transfer request is not yet viewable by the representatives of the
receiving entity while it is in this status.

Approved status: The transfer request has been Approved by a second account
representative (PAR or AAR) of the transferring entity. The representatives of the receiving
entity have been notified of the transfer request. An account representative of the receiving
entity must now either Accept or Decline the transfer request.

Accepted status: The transfer request has been Accepted by an account representative of
the receiving entity.

Complete status: The transfer request is complete, and the compliance instruments have
been transferred to the receiving entity’s account. For transfers requiring acceptance, this
occurs when the receiving entity Accepts. For transfers that do not require acceptance, the
transfer is Complete when the transfer request is Approved.

Cancelled status: A transfer request was Cancelled by the account representative of the
transferring entity that initially proposed the transfer. Only the representative that entered the
initial Proposal can Cancel the proposed transfer. If the proposed transfer was to another
entity, the representatives of the receiving entity were not notified of the proposed transfer or
cancellation. The compliance instruments have not been transferred.

Denied status: The transfer request was Denied by an account representative of the
transferring entity (following Proposal). The representatives of the transferring entity were
notified that the proposed transfer was denied. If the proposed transfer was to another entity,
the representatives of the receiving entity were not notified of the proposed transfer or the
subsequent denial. The compliance instruments have not been transferred.

Declined status: The transfer request was Declined by an account representative of the
receiving entity. The representatives of both the transferring and acquiring entities were
notified of the action by email. The compliance instruments have not been transferred.

Expired status: Either the transfer request was not Approved before midnight (Eastern Time)
of the second calendar day following proposal or the transfer request or was not Accepted
before midnight (Eastern Time) of the third calendar day following Proposal of the transfer
request. The transfer request has timed-out, and the compliance instruments have not been
transferred. If the transfer still needs to be recorded, a new transfer proposal must be entered
by a representative of the transferring entity.

California Environmental Protection Agency
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3.5 Preparing to Transfer Compliance Instruments

The process of Proposing, Approving, and Accepting a transfer request is explained in detail in
this user guide. Assembling the information required to Propose a transfer request beforehand
will avoid interruptions and the necessity to stop and start while in the data entry process. The
information needed to propose a transfer request varies with the type of request.

Preparation of a transfer request begins at the CITSS transfer screen, which includes Tooltips
to assist users with the required entries. Tooltips are activated by hovering the mouse cursor
over the question mark (?) to the right of each data field.

The following information is required to prepare and propose a request to transfer allowances
from a General Account to another General Account.

e Account Number of Receiving Account (obtained from representative of receiving entity)
e Entity Reference Code of Receiving Entity (obtained from representative of receiving
entity)

Type, vintage, and quantity of Compliance Instruments to be transferred

Transfer to Corporate Associate (yes/no)

Price (average price per ton)

Currency involved (USD, CAD)

Trading Venue (Exchange, OTC)

e Type of Contract (Forward, Future, Spot, Other)
e Settlement Date
e Agreement Date

Locating Account Numbers and Entity Reference Codes

For transfers to other entities, the representatives of the receiving entity must provide the
Account Number and the Entity Reference Code to the representative of the transferring entity.
The Account Number can be found on the User Home page, as shown in Figure 2.

Figure 2 - CITSS User Home Page Showing Account Numbers

English - Francais - LOGGED IN AS: pplants

P — Welcome to WC| ClTSS You last logged into CITSS on: 2012-09-10 11:16:12 EDT

Log Qut
Home

My User Profile My Accounts

Account Registration Number Status

Sacramento Power Sacramento Power General CA1000-1000 Active

=
=]
=
o

View
Agency Agency

Transfer Histol SR

b Sacramento Power Sacramento Power Compliance CA1000-1001 Active [ Wiew |

Agency Agency -

Sacramento Power Sacramento Power Limited Use CA1000-1002 Active [(wiew )

Agency Agency Holding —

CA1001-1003 Active

<
i

| Fuel Products Inc Fuel Product Inc General

Fuel Products Inc Fuel Product Inc Compliance CA1001-1004 Active

@
@
a
a
a|— =
@

12 Next
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The Entity Reference Code is located on the Account Details page for each account. To
access the Accounts Detail Page, select an account by clicking on the View Button for the
Account in the Actions column of the Users Home Page (see Figure 2). This will take you to
the Account Page shown in Figure 3.

Figure 3 - CITSS Account Page Showing Account Detail Button

WCl, Inc English - Francais - LOGGED INAS: pplants

—
Sacramento Power Agency General Account (CA1000-1000)

Log Out
SEIE Your account information is provided below. If you would like to change the Primary Account Representative (PAR) or Alternate Account Representative

My User Profile {AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to participate in the next
quarterly auction or reserve sale selaebalieaaial =

Account Registration
Account Number CA1000-1000
A LT

Transfer History ceount type
Account Status Active

Account Balance: 710,000
e 709,000

| Account Detail ‘

Jurisdiction | Type Sub- Category Project Quantity | Initiate Transfer
Type Code

2013 Allowance 50,000 \ A e | _ Initiate Transfer |
2014 Allowance 600,000 \_ Initiate Transfer |
2013 california Offset Ozone Depleting PRODOOL 20,000 | Initiate Transfer |

Substances Projects S
2014 California Offset U.S. Forest Projects ~ PRO0002 40,000 | Initiste Transfer |

CSV  Excel 4 records

Access the Account Detail page by clicking on the \Account Detail \ button highlighted in
Figure 3. The entity reference code is located on the Account Detail page, shown in Figure 4.

Figure 4 - CITSS Account Detail Page Showing Entity Reference Code

‘ I I SS _i_: English - Francais - LOGGED IN AS: pplants

Sacramento Power Agency

Log Out
Home

This page shows information for your account or set of accounts. You may propose changes fo the information listed under the General and Contact

My User Profile Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing
Agents under their respective tabs. You can indicate your intent to parficipate in the next scheduled auction under the Auction Tab.

Account Registration

| General Account | | Compliance Account ‘ ‘ Limited Use Holding Account

Transfer History

| General Contact Information Representatives Account Viewing Agents Auction

General Identification

CITSS Entity ID CA1000
Legal Name Sacramento Power Agency

Operating Name Sacramento Power Agency
i ar Distribution

Entity Reference Code 86567516

urisdiction California
Entity Type Covered Entity, Covered Source, or Opt-in Entity
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Transfer Process Examples

4.0 Transfer Process Examples

This section presents examples of the basic transfer procedures in the CITSS. Each example
consists of step-by-step procedures to complete the transfer process for a specific type of
transfer.

Regardless of the type of transfer, the CITSS has been designed such that the steps to
accomplish a transfer are essentially the same, with only incidental differences. This design
minimizes the number of iterations that users must learn and reduces the chance of errors.
There are two general types of transfers:

1. Transfers between entities (two parties) require three steps (Propose, Approve, and
Accept), and both the transferring and receiving entities must participate in the transfer
process. Instruments are transferred, and the transfer status changes to Complete
when the transfer request is Accepted.

2. Transfers between one entity’s internal accounts, an entity and an exchange
clearing service provider, or an entity and jurisdiction accounts only require the
Propose and Approve steps to be Complete. The receiving account does not have to
Accept. Instruments are transferred, and the transfer status changes to Complete when
the transfer request is Approved.

The CITSS requires that covered entities, opt-in entities, and general market participants
(organizations) have at least two account representatives—a Primary Account Representative
(PAR) and an Alternate Account Representative (AAR)—to be able to complete the Propose
and Approve steps in a transfer. An Individual General Market Participant is allowed to act as
both the PAR and AAR on their account, so a single representative of an individual general
market participant account can Propose and Approve transfers without a second
representative. If an individual general market participant chooses to designate one or more
AARs, then they must follow the requirement of a second individual Approving transfers.
This section presents the following step-by-step examples:

e 1: Propose a Transfer from a General Account to the General Account of another entity

e 2: Propose a Transfer From a General Account to a Compliance Account

e 3: Propose a Transfer From a General Account to an Exchange Clearing Service

e 4: Propose a Transfer From a Limited Use Holding Account to the Auction Account

e 5: Approve a Transfer Request

e 6: Accept a Transfer Request

California Environmental Protection Agency
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4.1 Propose a Transfer from a General Accountto a General Account

This example presents the steps required to transfer instruments from a General Account to
the General Account of another entity.

STEP 1 Logintothe CITSS. If you log into the CITSS as a registered user, you begin at
the User Home Page which should look similar to Figure 5. The page is titled
“‘Welcome to WCI CITSS” and provides access to three key categories of
information: My Accounts, Account Applications, and Pending Transfers.

STEP 2 Review My Accounts. My Accounts shows entity accounts for which the user is the
PAR, an AAR, or an AVA. My Accounts summarizes the information about each
account, including the Legal and Operating Name of the entity, and the Account
Type, Number, Jurisdiction, and Status.

There are four types of accounts that can be assigned to an entity in the CITSS: a
General Account, a Limited Use Holding Account, a Compliance Account, and/or an
Exchange Clearing Holding Account. A Covered Entity always has a General
Account and a Compliance Account. Only entities that are electrical distribution
utilities designated by the Regulation receive a Limited Use Holding Account. Only
entities that are registered as Exchange Clearing Service providers receive an
Exchange Clearing Service Account.

Each account has a unique account number. Account numbers are needed to
Propose transfer requests in the CITSS. When proposing a transfer, CITSS will fill
in the number of the transferring account that you select. However, the account
number of the receiving account must be obtained from a representative of the
receiving entity and manually entered. As shown, the User Home Page is a
convenient location to locate account numbers.

STEP 3 Select the Transferring Account. Inthe example in Figure 5, you have access to
a General Account, a Compliance Account, and a Limited Use Holding Account for
the Sacramento Power Agency. You may transfer instruments from a General
Account or a Limited Use Holding Account. In this example, compliance instruments
are to be transferred from the General Aount. To select the desired account, click
on the button located in the Actions column on the far right. In this example
we will transfer compliance instruments from the General Account. Click on the
button to select the General Account.

This action will switch you from the User Home Page to the General Account Page (Figure 6)
for the selected account.
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Figure 5 - CITSS User Home Page

WCl, Inc.

CITSS

» LOGGED IN AS: pplan

fEES——— Welcome to WCI CITSS

Log Out
Home
My User Profile

Account Registration

Transfer History

WCI, Inc

You last logged into CITSS on: 2012-09-10 11:16:112 EDT

My Accounts

Operating Name Accou pe Accou urisdiction | Accoun
Number Stat

Sacramento Power
Agency

Sacramento Power
Agency

Sacramento Power
Agency

Fuel Products Inc

Fuel Products Inc

Sacramento Power General
Agency

Sacramento Power Compliance
Agency

Sacramento Power Limited Use
Agency Holding
Fuel Product Inc General
Fuel Product Inc Compliance

CA1000-1000 California
CA1000-1001 California
CA1000-1002 California
CA1001-1003 California
CA1001-1004 California

Active [ view |
Active [ view |
Active [ view |
Active [ view |
Active [F]

1 2 HNext

1-5 of 6 records

Account Applications

Ag Fabrication Corp Covered Entity, Covered Source, or Opt-in Entity California Pending
Aggregate Harveters Covered Entity, Covered Source, or Opt-in Entity California Reqgistration in Progress
2 records
Pending Transfers
Transfer | Transferring Transferring Transferring Receiving Receiving Receiving Status Last
D Account Account Account Account Account Account Updated
Entity Number Type Entity Number Type
100013 Sacramento CA1000-1000 General Fuel CA1001-1003 General Proposed  2012-09-10
Power Agency Products Inc
1 record

Western Climate Initi
formed to provide admin 1] C
implementation of state and provincial greenhouse gas

trading programs.

5 to support the
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1 rights reserved.
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Select Compliance Instruments to be Transferred

Figure 6 shows the General Account Page for the Sacramento Power Agency. The General
Account is assigned account number CA1000-1000. The General Account Page shows
information about this account. Information summarized on this page includes account
number, type, status, balance, and available balance. More detailed information can be
accessed through the | Account Detail | button.

The two tabs in the window on the lower half of the page are identified as Holdings and
Transfers. The Holdings tab presents a detailed list of the compliance instruments currently in
the account. The Transfer tab presents a history of transfers for this account. Transfer history
can also be accessed using the menu link in the upper left of the screen.

STEP 4 Review the Transferring Account Information. On the General Account page for
the Sacramento Power Agency, you:

e Review the account name, number, and type to ensure that you have selected
the correct transferring account.

e Review the account status to ensure the account is in a status that allows
transfers.

e Review account balance and available balance to ensure there are sufficient
compliance instruments in the account to transfer.

STEP 5 Select Compliance Instruments to be Transferred. Begin preparation of a
transfer request by determining which compliance instruments you wish to transfer.

The Holdings tab presents a list of the compliance instruments that are currently in
this account by Vintage, Jurisdiction, Type, Sub-type, Category, Project Code, and
Quantity. Note that several of these fields (Sub-type, Category, and Project Code)
are only applicable to offsets and will be blank for allowance records.

STEP 6 Once you have selected the instruments that you wish to transfer, you must press
the | Initiate Transfer | button at the right end of the line to begin preparation of a
transfer request. Click on the |Initiate Transfer | button at the right end of the
line of the instruments you wish to transfer.

This action will take you to the Select Type of Transfer page (Figure 7).
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Figure 6 - CITSS General Account Page

English - Frangais - LOGGED IN AS: pplants

SSSSSSSS====S\ sacramento Power Agency General Account (CA1000-1000)

Log Out
Home Your account information is provided below. If you would like to change the Primary Account Representative (PAR) or Alt te Account Rep itative
My User Profile {AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to parficipate in the next
quarterly auction or reserve sale select "Account Detail”.
Account Registration
Account Number CA1000-1000
A tT G I
Transfer History ceount type enera
Account Status Active
Account Balance: 710,000
Available Account Balance: 709,000
u | Account Detail
| Holdings
Type Sub- Category Project Quantity | Initiate Transfer
Type Code
2013 Allowance 50,000 | pnitiate Transfer |
2014 Allowance 600,000 | fnitiate Transfer |
2013 California Offset Ozone Depleting PROOOD1 20,000 | Initiate Transfer |
Substances Projects B
2014 California Offset U.S. Forest Projects PRODODZ2 40,000 [ Initiate Transfer |

CSV  Excel 4 records

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions & 2012 SRA Intermational, Inc.
trading programs. All rights reserved.
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Select the Type of Transfer

On the Select Type of Transfer Page (Figure 7), you must select the type of transfer being
conducted.

Compliance instruments can be transferred from a General Account to another entity’s General
Account, to another entity registered to provide exchange clearing services, to a voluntary
Retirement Account, or to your Compliance Account (you can never transfer instruments to
another entity’s Compliance Account). Transfers to another General Account will proceed
through the three step Propose-Approve-Accept process, while transfers to the Retirement
Account, your Compliance Account, or to or from an exchange clearing service provider, occur
immediately upon the second step (Approve), without the requirement for an acceptance.

This example is specific to compliance instruments transfers from a General Account to
another entity’s General Account.

STEP 7 Select the Type of Transfer. At this screen, you must select the type of transfer
being conducted. The type of transfer selected will determine the appropriate steps
to complete preparation of the transfer request. Click on the first button to select
Transfer to another entity’s General Holding Account.

STEP 8 Press the button to complete this step.

This will take you to the Propose Transfer page (Figure 8).
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Figure 7 - CITSS Select Type of Transfer Page

English - Francais - LOGGED IN AS: pplants

re— select Type of Transfer

Log Out

Home To propose a transfer of compliance instruments, select the type of transfer that describes what you would like to do.

My User Profile
Mote: Transfers to the Jurisdiction's Retirement Account and transfers to a Compliance Account are permanent and cannot be reversed.

Account Registration

Type of Transfer ‘Transfer to another entity's General Holding Account.

TerEE T Transfer to another entity registered to provide exchange clearing services.

- l ‘ Back | | Submit .

Voluntarily retire compliance instruments to the Retirement Account.
() Transfer to my Compliance Account.

‘Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

‘WCl, Inc implementation of state and provincial greenhouse gas em 5 ®201 A International, Inc.
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Provide Transfer Details

On the Propose Transfer from: General Account Page (Figure 8), the account representative
will provide the details of the transfer and the receiving account. This screen provides Tooltips
to assist users in completing the fields. Each tooltip is viewed by hovering the mouse cursor
over the magenta question mark located immediately to the right of the data field.

Transferring Account Detail — The CITSS automatically fills the Transferring Account Detail
based on the previously selected transfer type and instrument type.

Provide the Receiving Account and Transfer Information — The representative enters the
details of the transfer in these fields.

STEP 9 Provide the Account Number and Entity Reference Code of the receiving entity
and the amount of the transfer. The Account Number and Entity Reference
Code are obtained from a representative of the receiving entity. The account
number consists of the two-letter abbreviation of the jurisdiction (CA), followed by a
four-digit number, a hyphen, and a second four-digit number, e.g., CA1234-1234.
The Entity Reference Code is an eight-digit number, e.g., 12345678.

STEP 10 Provide the quantity of instruments to be transferred. Quantity must be entered
in whole numbers. Enter the number of compliance instruments you are proposing
to transfer. This number cannot exceed your available account balance.

STEP 11 Identify if the transfer is to a corporate associate. If your entity opted-out of a
Consolidated Entity Account (CEA), check this box when proposing a transfer to
another CITSS entity that your entity has a direct corporate association with. If you
check this box, the receiving entity must be designated as a corporate associate on
your Corporate Associations and Structure Form. If the “Transfer to Corporate
Associate” box is checked, the price and currency fields become optional entries.

STEP 12 Enter the price and currency. Indicate the average price per compliance
instrument (not the total price) and the currency involved, US or Canadian. Entering
the average price is required for transfers to another CITSS entity that is not a direct
corporate associate or exchange clearing service provider. In certain circumstances
a zero price is acceptable and will be accepted by the CITSS. For instance, if an
EDU buys power from a generator under a "pass-through" arrangement, or contracts
in which compliance instruments are transferred along with or in return for bundles of
goods and services, with no basis for calculating payment for the compliance
instruments.

STEP 13 Enter the trading venue and type of contract from the drop-down menus.
Venue options are Exchange, Over the Counter, and other. Exchange generally
indicates a standard forward contract or an exchange-based spot contract. An Over
the Counter (OTC) contract is between parties not through an exchange. The
choices for type of contract are Forward, Future, Spot, or other.

STEP 12 Enter the agreement and settlement dates. The Agreement Date is the date the
agreement is reached or the contract signed, while the Settlement Date is the date
that the agreement/contract is fulfilled. Regardless of agreement or settlement date,
the transfer of ownership occurs when the status of the transfer request in the
CITSS is Complete.
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Provide Transfer Details (cont.)

STEP 13 Enter a comment if you wish (not required). Comments are viewable by all
representatives and viewing agents of the transferring entity and the receiving entity.

STEP 14 Certify to the Accuracy and Completeness of the Transfer. After completing the
required transaction information fields, the transferring representative must attest to
the accuracy and completeness of the transfer information by entering his/her
password below the attestation.

STEP 15 Submit the Transfer Request. The transfer request is submitted to the CITSS by
clicking on the button at the bottom of the screen. This finishes the
steps to Propose a transfer. The transfer request status is now Proposed.

Figure 8 - CITSS Propose Transfer from: General Account Page

English - Francais - LOGGED IN AS: pplants

Propose Transfer from: General Account
Log Out

Home ¥ou may use this screen to propose a transfer of compliance instruments to the General Holding Account of another entity registered in the CITSS.

My User Profile Compliance instruments will not be transferred in the CITSS until the following steps have been completed:

Step 1: A PAR or AAR from the transferring entity proposes the fransfer request in the CITSS. After selecting Submit, Step 1 will be completed and the

Account Registration transfer request will be proposed. The account representatives for the transferring entity will be notified via email.

Step 2: A PAR or AAR from the transferring account approves the transfer request in the CITSS. Except for individual account holders, the approving
representative must be different than the PAR or AAR who proposes the fransfer request. The transfer request must be approved by midnight (Eastern Time)
of the second calendar day following proposal of the transier request.

Transfer History

Step 3: A PAR or AAR from the receiving account accepis the transfer request in the CITSS. The transfer request must be accepted by midnight (Eastem
Time) of the third calendar day following proposal of the fransfer request.

Transferring Account Detail

Account Number CA1000-1000

Account Type General

Legal Name Sacramento Power Agency
Operating Name Sacramento Power Agency
Compliance Instrument 2014 Allowance

Account Balance 600,000

Available Account Balance 599,000

Receiving Account and Transfer Information

Account Number “ CA1005-1003 ?

Entity Reference Code * 98622235 ?
Quantity - 1000 ?
Transfer To Corporate | 2

Associate

Price 1000 ?
Currency * usD [=] =

Trading Venue oTC [=] =

Type of Contract Spot [=] =

Actual or Expected Settlement  *  [7 [=][September [=][2012[~] 2
Date

Agreement Date =7 September [+][2012[+] ?

Comment | -

| certify under penaity of perury under the laws of the State of California that | am authorized to make this submission on behalf of the enfity that owns the
compliance instruments held in the account | certify under penaity of perjury under the laws of the Stafe of California that | have personally examined, and am
famiiiar with, the statements and information submitted in this document and all its aftachments. Based on my inquiry of those individuais with primary
responsibility for obtaining the information, | certify under penaity of perjury under the laws of the State of California that the statements and information
submited to ARB are true, accuraie, and complete.

Password =

[ Cancel | | Submit

Westemn Climate Inifiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide adminisirative and technical services to support the
WC, Inc.

implementation of state and provincial greenhouse gas emissions ® 2012 SRA Intemational, Inc.

trading programs. Al rights reserved.
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Review the Submitted Transfer Request.

The page shown in Figure 9 is presented after a transfer to another entity’s General Account
has been Proposed. The transfer is in the Proposed status awaiting approval by a second
representative of the transferring entity. All Proposed transfers require Approval from a
second representative of the transferring entity. See Section 4.5: Approving a Transfer
Request.

The transfer is now identified by a unique Transfer ID number. This six-digit number can be
found just below the account number and account type on this page. The Transfer ID number
will be the identifier for this transaction in the CITSS.

The Transfer Event History window on this page shows the time and date that the transfer
request was proposed, as well as the representative that submitted the proposal. The transfer
can be cancelled by the representative who entered the initial proposal as long as it is remains
in the Proposed status.

Transfers to another entity’s General Account will require the transferring entity to complete the
two steps, Propose and Approve and the receiving entity to Accept the transfer. The transfer
occurs when the third step (Accept) is entered by a representative from the receiving entity.
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Figure 9 - CITSS Compliance Instrument Transfer Detail Page

(WGl Inc

Compliance Instrument Transfer Detail

Log Out

Home Detalled transfer information for this transfer, identified by the unigue Transfer ID, Is provided below. The status of this transfer request (Proposed,

My User Profile Approved, Accepted) is dependent on which steps in the transfer process have been completed by the account representatives for the transferring and
receiving entities. The fransfer request must be Approved by midnight (Eastern Time) ofthe second calendar day following the transfer proposal. The

Account Registration request can only be Approved by a different account representative than the individual that proposed the transfer request. The transfer request must be

Accepted by an account representative of the receiving entity by midnight (Eastern Time) of the third calendar day following the transfer proposal.

Transfer History

Account Number CA996-996

Account Type General

Transfer ID 100017

~ Type General Transfer

Compliance Instrument 2012 Offset CA-1234

Transfer Status Proposed ?

Settlement Date 2012-10-05 00:00:00 EDT

Agreement Date 2012-10-05 00:00:00 EDT

Type of Contract Spot

Trading Venue oTC

Transfer To Corporate Associate No

Price $100.00

Currency usD

Quantity 10

Accounts

Legal Name PAR Testing Corp Charlottesville Corp.
Operating Name Virginia Account
Account Number CA996-996 CA289-988
Account Type General General

Transfer Event History

Event Date (ET) Comment Action By

Proposal 2012-10-0514:24 test Hank Hudson

Back \ ‘ Cancel Proposed Transfer

Westem Climate Initiative, Inc. (WC, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions ©2012 SRA Intemational, Inc.
trading programs. All rights reserved.
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4.2 Propose a Transfer from the General Accountto the Compliance Account

This example presents the steps to transfer instruments from a General Account to a
Compliance Account.

Every covered and opt-in entity has a Compliance Account. The Compliance Account is the
account from which instruments are surrendered to the ARB at the end of a compliance period.
Transfers to the Compliance Account are irreversible and instruments transferred into the
Compliance Account cannot be removed at a future date.

STEP 1 Loginto the CITSS. If you log into the CITSS as a registered user, you begin at
the User Home Page which should look similar to Figure 10. The User Home Page
is titled “Welcome to WCI CITSS” and provides access to three key categories of
information: My Accounts, Account Applications, and Pending Transfers.

STEP 2 Review My Accounts. My Accounts shows entity accounts for which the user is the
PAR, an AAR, or an AVA. My Accounts summarizes the information about each
account, including the Legal and Operating Name of the entity, and the Account
Type, Number, Jurisdiction, and Status.

There are four types of accounts that can be assigned to an entity in the CITSS: a
General Account, a Limited Use Holding Account, a Compliance Account, and/or an
Exchange Clearing Holding Account. A Covered Entity always has a General
Account and a Compliance Account. Only entities that are electrical distribution
utilities designated by the Regulation receive a Limited Use Holding Account. Only
entities that are registered as Exchange Clearing Service Providers receive an
Exchange Clearing Service Account.

Each account has a unique account number. Account numbers are needed to
Propose transfer requests in the CITSS. When proposing a transfer, CITSS will fill
in the number of the transferring account that you select. However, the account
number of the receiving account must be obtained from a representative of the
receiving entity and manually entered. As shown, the User Home Page is a
convenient location to locate account numbers.

STEP 3 Select the Transferring Account. In the example in Figure 10, you have access to
a General Account, a Compliance Account, and a Limited Use Holding Account for
the Sacramento Power Agency. You may transfer instruments from a General
Account or a Limited Use Holding Account. To select the desired account, click on
the button located in the Actions column on the far right. In this example we
will transfer compliance instruments from the General Account. Click on the
button to select the General Account.

This action will switch you from the User Home Page to the General Account Page (Figure 11)
for the selected account.
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Figure 10 - CITSS User Home Page

= LOGGED IN AS: pplan

_— Welcome to WCI CITSS You last logged into CITSS on: 2012-09-10 11:16:12 EDT

Log Out
Home
My Accounts
My User Profile y
m c’perati"g . m
Account Registration Number S
Sacramento Power Sacramento Power General CA1000-1000 California Active [ view |
Agency Agency ' )
Transfer Histol [
o Sacramento Power Sacramento Power Compliance CA1000-1001 California Active | view |
Agency Agency : )
Sacramento Power Sacramento Power Limited Use CA1000-1002 California Active [ view |
Agency Agency Holding I—
~ Fuel Products Inc Fuel Product Inc General CA1001-1003 California Active | view |
Fuel Products Inc Fuel Product Inc Compliance CA1001-1004 California Active | wview |
1 2 HNext 1-5 of G records

Account Applications

Ag Fabrication Corp Covered Entity, Covered Source, or Opt-in Entity California Pending
Aggregate Harveters Covered Entity, Covered Source, or Opt-in Entity California Registration in Progress
2 records
Pending Transfers
Transfer | Transferring Transferring Transferring Receiving Receiving Receiving Status Last
D Account Account Account Account Account Account Updated
Entity Number Type Entity Number Type
100013 Sacramento CA1000-1000 General Fuel CA1001-1003 General Proposed  2012-09-10
Power Agency Products Inc
1 record

Western Climate Initiativ
formed to provide admini

WCI, Ine implementation of state and provinci: ;
trading programs. Il rights reserved.

2 SRA International, Inc.
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Select Compliance Instruments to be Transferred

Figure 11 shows the General Account Page for the Sacramento Power Agency. The General
Account is assigned account number CA1000-1000. The General Account Page shows
information about this account. Information summarized on this page includes account
number, type, status, balance, and available balance. More detailed information can be
accessed through the | Account Detail | button.

There are two tabs in the window on the lower half of the page identified as Holdings and
Transfers. The Holdings tab presents a detailed list of the compliance instruments currently in
the account. The Transfer tab presents a history of transfers for this account. Transfer History
can also be accessed using the link in the menu located in the upper left of the page.

STEP 4 Review the Transferring Account Information. On the General Account page for
the Sacramento Power Agency, you:

e Review the account name, number, and type to ensure that you have selected
the correct transferring account.

e Review the account status to ensure the account is in a status that allows
transfers.

e Review account balance and available balance to ensure there are sufficient
compliance instruments in the account to transfer.

STEP 5 Select Compliance Instruments to be Transferred. After ensuring that account
information and balances are in order, you begin preparation of a transfer request by
determining which compliance instruments you wish to transfer.

The Holdings tab presents a list of the compliance instruments that are currently in
this account. The list provides an itemized list of instruments in the account by
Vintage, Jurisdiction, Type, Sub-type, Category, Project Code, and Quantity. Note
that several of these fields (Sub-type, Category, and Project Code) are only
applicable to offsets and will be blank for allowance records.

STEP 6 Once you have identified the instruments that you wish to transfer, you must press
the | Initiate Transfer | button at the right end of the line to begin preparation of a
transfer request. Click on the | Initiate Transfer | button at the right end of the
line of the instruments you wish to transfer.
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Figure 11 - CITSS General Account Page

WCl, Inc. CI I SS English - Frangais - LOGGED IN AS: pplants

[SSSSSSSS=====\ sacramento Power Agency General Account (CA1000-1000)

Log Out
Home

¥our account information is provided below. If you would like to change the Primary Account Representative (PAR) or Al te Account Rep itativ

My User Profile (AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to participate in the next
quarterly auction or reserve sale select "Account Detail”.

Account Registration

Account Number CA1000-1000
Account Type General
Transfer History v

Account Status Active

Account Balance: 710,000

Available Account Balance: 709,000

~ | Account Detail
| Holdings
Type Sub- Category Project Quantity | Initiate Transfer
Type Code

2013 Allowance 50,000 | Initiate Transfer |
2014 Allowance 600,000 | Initiate Transfer |
2013 California Offset Ozone Depleting PRO00OO1 20,000 | Initiate Transfer |

Substances Projects

2014 California Offset U.S. Forest Projects PROOOOZ 40,000 | 1nitiate Transfer |

CSV  Excel 4 records

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide adminisirative and technical services to support the

WCl, Inc. implementation of state and provincial greenhouse gas emissions & 2012 SRA International, Inc.
trading programs. All rights reserved.

California Environmental Protection Agency
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Select the Type of Transfer

On the Select Type of Transfer Page (Figure 12), you must select the type of transfer being
conducted.

Compliance instruments can be transferred from a General Account to another entity’s General
Account, to another entity registered to provide exchange clearing services, to the jurisdiction’s
Retirement Account, or to your Compliance Account (you can never transfer instruments to
another entity’s Compliance Account). Transfers to another General Account will proceed
through the three step Propose-Approve-Accept process; while transfers to the Retirement
Account, or your Compliance Account, or to or from an exchange clearing service provider,
occur immediately upon the second step (Approve), without the requirement for an
acceptance.

This example is specific to compliance instruments transfers from a General Account to a
Compliance Account.

Reminder: Transfers to your Compliance Account are irreversible.

STEP 7 Select the Type of Transfer. At this screen, you must select the type of transfer
being conducted. The type of transfer selected will determine the appropriate steps
to complete preparation of the transfer request. Click on the last button to select
Transfer to my Compliance Account.

STEP 8 Press the button to complete this step.

This will take you to the Propose Transfer Page (Figure 13).
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Figure 12 - CITSS Select Type of Transfer Page

WCl, Inc CI I SS English - Francais - LOGGED IN AS: pplants

rem— select Type of Transfer

Log Out
Home
My User Profile

To propose a transfer of compliance instruments, select the type of transfer that describes what you would like to do.

Mote: Transfers to the Jurisdiction's Retirement Account and transfers to a Compliance Account are permanent and cannot be reversed.

Account Registration

Type of Transfer (2 Transfer to another entity's General Holding Account.

(0 Transfer to another enti istered to provide exchange clearing services.
Transfer History 1y reg P o <

- l | Back | | Submit

) Voluntarily retire compliance instruments to the Retirement Account.

ransfer to my Compliance Account.

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

WCl,Inc implementation of state and provincial greenhouse gas emis ] © 2012 SRA International, Inc.
trading programs. All rights reserved.

California Environmental Protection Agency
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Provide Transfer Details

On the Propose Transfer from: General Account Page (Figure 13), the account representative
will provide the details of the transfer. This screen provides Tooltips to assist users in
completing the fields with the correct information. Each tooltip is viewed by hovering the
mouse cursor over the magenta question mark located immediately to the right of the data
field.

Transferring Account Detail — For this type of transfer, CITSS automatically fills the
Transferring Account Detail based on the previously selected transfer type and instrument

type.

Receiving Account Details — CITSS automatically fills the Receiving Account Detail based on
the previously selected transfer type. The representative enters the remaining details of the
transfer in these fields.

STEP 9 Propose the number of instruments for the transfer.

STEP 10 Enter a comment if you wish (not required). Comments are viewable by all
representatives and viewing agents of the transferring entity.

STEP 11 Certify to the Accuracy and Completeness of the Transfer. After completing the
required transaction information fields, the transferring representative must attest to
the accuracy and completeness of the transfer information by entering his/her
password below the attestation.

STEP 12 Submit the Transfer Request. The transfer request is submitted to the CITSS by
clicking on the button at the bottom of the screen. This finishes the
steps to Propose a transfer. The transfer request status is now Proposed.
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Figure 13 - CITSS Propose Transfer from: General Account Page

WCI, Inc CI I SS English - Francais - LOGGED IN AS: pplants

e

—_— )
Propose Transfer from: General Account
Log Out

Home You may use this screen to transfer compliance instruments from your General Holding Account to your Compliance Account. Transferring compliance

My User Profile instr ts to your C liance Account is a permanent action. Compliance instruments will not be transferred to your Compliance Account until the
following steps have been completed:

Account Registration Step 1: A PAR or AAR from the transferring account proposes the transfer request in the CITSS. After selecting Submit, Step 1 will be completed and the

transfer request will be proposed in the CITSS and the account rep tatives for the tr ing account will be notified via email.

UL ERY Step 2: A PAR or AAR from the transferring account approves the transfer request in the CITSS. Except for individual account holders, the representative that

approves a fransfer request must be different than the representative that proposed the transfer request. The transfer request must be approved by midnight
(Eastern Time) of the second calendar day following the date the transfer was initially proposed.

- ' A transfer request fo the Compliance Account DOES NOT require Acceptance, and is completed upon Approval by the second representative.

Transferring Account Detail

Account Number CA1000-1000

Account Type General

Legal Name Sacramento Power Agency
Operating Name Sacramento Power Agency
Compliance Instrument 2014 Allowance

Account Balance 600,000

Available Account Balance 599,000

Receiving Account and Transfer Information

Account Number CA1000-1001

Account Name Sacramento Power Agency

Account Type Compliance

Quantity * o002

Comment -

1 certify under penalty of perjury under the laws of the State of California that | am authorized to make this submission on behalf of the entify that owns the
compiiance instruments held in the account. | certify under penaity of perjury under the laws of the State of California that | have personally examined, and am
familiar with, the statements and information submitted in this document and all its aftachments. Based on my inquiry of those individuals with primary
responsibility for obtaining the information, | certify under penalty of perjury under the laws of the State of California that the statements and information
submifted to ARB are true, accurafe, and complete.

Password

Cancel | | Submit

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide adminisirative and technical services to support the

WCl, Inc. implementation of state and provincial greenhouse gas emissions © 2012 SRA Internstional, Inc.
trading programs. All rights reserved.

California Environmental Protection Agency
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Review the Submitted Transfer Request

The page shown in Figure 14 is presented after a transfer to the Compliance Account has
been Proposed. The transfer is in the Proposed status awaiting approval by a second
representative of the transferring entity. All Proposed transfers require Approval from a
second representative of the transferring entity. See Section 4.5: Approving a Transfer
Request.

The transfer is now identified by a unique Transfer ID number. This six-digit number can be
found just below the account number and account type on this page. The Transfer ID number
will be the identifier for this transaction in the CITSS.

The Transfer Event History window on this page shows the time and date that the transfer
request was proposed, as well as the representative that submitted the proposal. The transfer
can be cancelled by the representative who entered the initial proposal as long as it is remains
in the Proposed status.

Transfers to a Compliance Account only require the transferring entity to complete the two
steps, Propose and Approve. The transfer occurs immediately upon the second step
(Approve), without the requirement for an acceptance.
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Figure 14 - CITSS Compliance Instrument Transfer Detail Page

English - Francais - LOGGED IN AS: pplants

A A
SSS———— com pliance Instrument Transfer Detail
Log Out
Home Detailed transfer information for this Transfer ID is provided below. The status of this transfer request is dependent on which steps in the transfer process
My User Profile have been completed by the account representatives. One account representative must Propose the transfer request. For the compliance instruments to be
transferred to the compliance account, the transfer request must be Approved by a transferring account representative other than the initiating representative
Account Registration by the end of the second calendar day following the initial transfer proposal.

A transfer request to the Compliance Account DOES NOT require Acceptance, and is completed upon Approval by the second representative.

Transfer History
Account Number CA1000-1000
Account Type General
Transfer ID 100014
~ Type Compliance

Compliance Instrument 2014 Allowance
Transfer Status Froposed 7
Quantity 1,000

Accounts

I e Y S
Legal Name Sacramento Power Agency Sacramento Power Agency
Operating Name Sacramento Power Agency Sacramento Power Agency
Account Number CA1000-1000 CA1000-1001
Account Type General Compliance

Transfer Event History

S—

Propozal 2012-09-10 12:53 Perry Flants

| Back | | Cancel Proposed Transfer |

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
7S formed to provide administrative and technical services to support the
WCl, Inc.

implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemationsl, Inc.

trading programs. Al rights reserved.

California Environmental Protection Agency
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4.3 Propose a Transfer from a General Accountto an Exchange Clearing Service
Provider’s, Exchange Clearing Holding Account

This example presents the steps required to transfer instruments from a General Account to an
Exchange Clearing Service.

An exchange clearing service provider is an entity that will only take temporary possession
of compliance instruments for the purpose of clearing transactions between two entities
registered with the Cap-and-Trade Program. All of the compliance instruments received by an
exchange clearing holding account must be transferred to one or more destination accounts
within five days of receiving them. A request to transfer compliance instruments to or from an
exchange clearing holding account does not require confirmation by an account representative
of the destination account.

STEP 1 Logintothe CITSS. If you log into the CITSS as a registered user, you begin at
the User Home Page which should look similar to Figure 15. The User Home Page
is titled “Welcome to WCI CITSS” and provides access to three key categories of
information: My Accounts, Account Applications, and Pending Transfers.

STEP 2 Review My Accounts. My Accounts shows entity accounts for which the user is the
PAR, an AAR, or an AVA. My Accounts summarizes the information about each
account, including the Legal and Operating Name of the entity, and the Account
Type, Number, Jurisdiction, and Status.

There are four types of accounts that can be assigned to an entity in the CITSS: a
General Account, a Limited Use Holding Account, a Compliance Account, and/or an
Exchange Clearing Holding Account. A Covered Entity always has a General
Account and a Compliance Account. Only entities that are electrical distribution
utilities designated by the Regulation receive a Limited Use Holding Account. Only
entities that are registered as Exchange Clearing Service Providers receive an
Exchange Clearing Service Account.

Each account has a unique account number. Account numbers are required for
transfers in the CITSS. When proposing a transfer, CITSS will fill in the number of
the transferring account that you select. However, the account number of the
receiving account must be obtained from a representative of the receiving entity and
manually entered.

STEP 3 Select the Transferring Account. In the example in Figure 15, you have access to
a General Account, a Compliance Account, and a Limited Use Holding Account for
the Sacramento Power Agency. You may transfer instruments from a General
Account or a Limited Use Holding Account. You may transfer instruments from a
General Account or a Limited Use Holding Account. To select the desired account,
click on the button located in the Actions column on the far right. In this
example, compliance instruments are to be transferred from the General Account.
Click on the button to select the General Account.

This action will switch you from the User Home Page to the General Account Page (Figure 16)
for the selected account.
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Figure 15 - CITSS User Home Page

WCl, Inc. CI I SS ish : » LOGGED IN AS: pplan

_— Welcome to WCI CITSS You last logged into CITSS on: 2012-09-10 11:16:12 EDT

Log Out
Home
My Accounts
My User Profile y
m c’perating e m
Account Registration Number Stat
Sacramento Power Sacramento Power General CA1000-1000 California Active [ view |
Agency Agency I—
Transfer Histol [
1 Sacramento Power Sacramento Power Compliance CA1000-1001 California Active | view |
Agency Agency —
Sacramento Power Sacramento Power Limited Use CA1000-1002 California Active [ view |
Agency Agency Holding I—
~ Fuel Products Inc Fuel Product Inc General CA1001-1003 California Active | view |
Fuel Products Inc Fuel Product Inc Compliance CA1001-1004 California Active |' View '|
1 2 HNext 1-5 of 6 records

Account Applications

Ag Fabrication Corp Covered Entity, Covered Source, or Opt-in Entity California Pending
Aggregate Harveters Covered Entity, Covered Source, or Opt-in Entity California Reqgistration in Progress
2 records
Pending Transfers
Transfer | Transferring Transferring Transferring Receiving Receiving Receiving Status Last
D Account Account Account Account Account Account Updated
Entity Number Type Entity Number Type
100013 Sacramento CA1000-1000 General Fuel CA1001-1003 General Proposed  2012-09-10
Power Agency Products Inc
1 record

Western Climate Initia I non-profit corporation
formed to provide administr: hni 1] support the

WCl, Inc implementation of 5 24 International, Inc.

trading programs. All rights reserved.
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Select Compliance Instruments to be Transferred

Figure 16 shows the General Account Page for the Sacramento Power Agency. The General
Account is assigned account number CA1000-1000. The Account Page shows information
about this account. Information summarized on this page includes account number, type,
status, balance, and available balance. More detailed information can be accessed through
the |Account Detail | button.

There are two tabs in the window on the lower half of the page identified as Holdings and
Transfers. The Holdings tab presents a detailed list of the compliance instruments currently in
the account. The Transfer tab presents a history of transfers for this account. Transfer History
can also be accessed using the link in the menu located in the upper left of the page.

STEP 4 Review the Transferring Account Information. On the General Account page for
the Sacramento Power Agency, you:

e Review the account name, number, and type to ensure that you have selected
the correct transferring account.

e Review the account status to ensure the account is in a status that allows
transfers.

e Review account balance and available balance to ensure there are sufficient
compliance instruments in the account to transfer.

STEP 5 Select Compliance Instruments to be Transferred. After ensuring that account
information and balances are in order, you begin preparation of a transfer request by
determining which compliance instruments you wish to transfer.

The Holdings tab presents a list of the compliance instruments that are currently in
this account. The list provides an itemized list of instruments in the account by
Vintage, Jurisdiction, Type, Sub-type, Category, Project Code, and Quantity. Note
that several of these fields (Sub-type, Category, and Project Code) are only
applicable to offsets and will be blank for allowance records.

STEP 6 Once you have identified the instruments that you wish to transfer, you must press
the | Initiate Transfer | button at the right end of the line to begin preparation of a
transfer request. Click on the |Initiate Transfer | button at the right end of the
line of the instruments you wish to transfer.

This will take you to the Select Type of Transfer Page (Figure 17).
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Figure 16 - CITSS General Account Page

WCl, Inc. CI I SS English - Frangais - LOGGED IN AS: pplants

[RSSSSSSSSS===S\ sacramento Power Agency General Account (CA1000-1000)

Log Out
Home Your account information is provided below. If you would like to change the Primary Account Representative (PAR) or Alt te Account Rep itative
My User Profile {AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to pariicipate in the next
quarterly auction or reserve sale select "Account Detail”.
Account Registration
Account Number CA1000-1000
A tT G I
Transfer History ceount type enera
Account Status Active
Account Balance: 710,000
Available Account Balance: 709,000
u | Account Detail
| Holdings
Type Sub- Category Project Quantity | Initiate Transfer
Type Code
2013 Allowance 50,000 | Initiate Transfer |
2014 Allowance 500,000 | Initinte Transfer. |
2013 California Offset Ozone Depleting PROOOD1 20,000 | Initiate Transfer |
Substances Projects B
2014 California Offset U.S. Forest Projects PRODODZ2 40,000 [ Initiate Transfer |
CSV  Excel 4 records

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

WCl, Inc. implementation of state and provincial greenhouse gas emissions & 2012 SRA Intermational, Inc.
trading programs. All rights reserved.
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Select the Type of Transfer

On the Select Type of Transfer Page (Figure 17), you must select the type of transfer being
conducted.

Compliance instruments can be transferred from a General Account to another entity’s General
Account, to another entity registered to provide exchange clearing services, to a voluntary
Retirement Account, or to your Compliance Account (you can never transfer instruments to
another entity’s Compliance Account). Transfers to another General Account will proceed
through the three step Propose-Approve-Accept process, while transfers to the Retirement
Account, an Exchange Clearing Service Provider, or your Compliance Account occur
immediately upon the second step (Approve), without the requirement for an acceptance.

This example is specific to compliance instruments transfers from a General Account to an
Exchange Clearing Service Provider’s, Exchange Clearing Holding Account.

STEP 7 Select the Type of Transfer. At this screen, you must select the type of transfer
being conducted. The type of transfer selected will determine the appropriate steps
to complete preparation of the transfer request. Click on the button to select
Transfer to another entity registered to provide exchange clearing services.

STEP 8 Press the button to complete this step.

This will take you to the Propose Transfer Page (Figure 18).
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Figure 17 - CITSS Select Type of Transfer Page

WCl, Inc CI I SS English - Francais - LOGGED IN AS: pplants

—_—
Select Type of Transfer
Log Out
Home
My User Profile

To propose a transfer of compliance instruments, select the type of transfer that describes what you would like to do.

Mote: Transfers to the Jurisdiction's Retirement Account and transfers to a Compliance Account are permanent and cannot be reversed.

Account Registration

Type of Transfer Transfer to another entity's General Holding Account.

ransfer to another entity registered to provide exchange clearing services.

Transfer History

- ' | Back | | Submit

Voluntarily retire compliance instruments to the Retirement Account.
() Transfer to my Compliance Account.

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions © 2012 SRA International, Inc.
trading programs. All rights reserved.
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Provide Transfer Details

On the Propose Transfer from: General Account Page (Figure 18), the account representative
will provide the details of the transfer and the receiving account. This screen provides Tooltips
to assist users in completing the fields with the correct information. Each tooltip is viewed by
hovering the mouse cursor over the magenta question mark located immediately to the right of
the data field.

Transferring Account Detail — The CITSS automatically fills the Transferring Account Detail
based on the previously selected transfer type and instrument type.

Provide the Receiving Account and Transfer Information — The representative enters the
details of the transfer in these fields. Required information includes identification of the
receiving account, number of compliance instruments being transferred, and details of the
transfer.

STEP 9 Provide the Account Number and Entity Reference Code of the receiving entity
and the amount of the transfer. The Account Number and Entity Reference
Code are obtained from a representative of the receiving entity. The account
number consists of the two-letter abbreviation of the jurisdiction (CA), followed by a
four-digit number, a hyphen, and a second four-digit number, e.g., CA1234-1234.
The Entity Reference Code is an eight-digit number, e.g., 12345678.

STEP 10 Provide the quantity of instruments to be transferred. Quantity must be entered
in whole numbers. Enter the number of compliance instruments you are proposing
to transfer. This number cannot exceed your available account balance.

STEP 11 Enter the price and currency, if known. These are optional fields since the
transferring (selling) entity may not know the price.

STEP 12 Enter the agreement and settlement dates. The Agreement Date is the date the
agreement is reached or the contract signed, while the Settlement Date is the date
that the agreement/contract is fulfilled. Again, these are optional fields.

STEP 13 Enter a comment if you wish (not required). Comments are viewable by all
representatives and viewing agents of the transferring entity.

STEP 14 Certify to the Accuracy and Completeness of the Transfer. After completing the
required transaction information fields, the transferring representative must attest to
the accuracy and completeness of the transfer information by entering his/her
password below the attestation.

STEP 15 Submit the Transfer Request. The transfer request is submitted to the CITSS by
clicking on the button at the bottom of the screen.

The transfer proposal is now complete. .
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Figure 18 - CITSS Propose Transfer from: General Account Page

WCI, Inc CI I SS English - Francais - LOGGED IN AS: pplants

fre— Propose Transfer from: General Account

Log Out
Home ¥ou must use this screen to propose a transfer of compliance instruments to an entity providing exchange clearing services for the Cap-and-Trade Program.
My User Profile The exchange clearing service provider takes temporary possession of compliance instruments for the purpose of clearing transactions between two entities

registered in the CITSS. The exchange clearing provider must be registered in CITSS and must be a derivatives clearing organization as defined in the

Account Registration Commodities Exchange Act. Compliance instruments will not be fransferred to the exchange clearing enfity until the following steps have been completed:

Step 1: A PAR or AAR from the transferring account proposes the transfer request in the CITSS. After selecting Submit, Step 1 will be completed and the
Transfer History transfer request will be proposed in the CITSS and the account representatives for the transferring entity will be notified via email.

Step 2: A PAR or AAR from the transferring account approves the transfer request in the CITSS. Except for individual account holders, the approving
representative must be different than the PAR or AAR who proposes the fransfer request. The transfer request must be approved by midnight (Eastern Time)
of the second calendar day following the date the transfer was initially proposed.

~ A transfer request to an exchange clearing service provider DOES NOT require Acceptance, and is completed upon Approval by the second representative.

Transferring Account Detail

Account Number CA1000-1000

Account Type General

Legal Name Sacramento Power Agency
Operating Name Sacramento Power Agency
Compliance Instrument 2014 Allowance

Account Balance 598,000

Available Account Balance 596,000

Receiving Account and Transfer Information

Account Number “ cal008-1008 ?
Entity Reference Code “ g17es77 0 2
Quantity 2800 ?
Price e

Currency usD  [x]?
Actual or Expected Settlement (14[~ ]| September [~ ]| 2012 ?

Date
2

Agreement Date

Comment -
1 certify under penalty of perjury under the iaws of the State of California that | am authorized to make this submission on behalf of the entity that owns the
compiiance instruments held in the account. | certify under penaify of perury under the laws of the Sfafe of California that | have personally examined, and am
familiar with, the statements and information submitted in this document and all its aftachments. Based on my inguiry of those individuals with primary
responsibility for obtaining the information, | certify under penalty of perjury under the laws of the State of California that the statements and information

submifted to ARB are true, accurafe, and complele.

Password

| Cancel | | Submit

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

WCl, Inc. implementation of state and provincial greenhouse gas emissions @ 2012 SRA Intemnational, Inc.
trading programs. All rights reserved.
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Review the Submitted Transfer Request.

The page shown in Figure 19 is presented after a transfer to an Exchange Clearing Service
Provider has been Proposed. The transfer is in the Proposed status awaiting approval by a
second representative of the transferring entity. All Proposed transfers require Approval
from a second representative of the transferring entity. See Section 4.5: Approving a
Transfer Request.

The transfer is now identified by a unique Transfer ID number. This six-digit number can be
found just below the account number and account type on this page. The Transfer ID number
will be the identifier for this transaction in the CITSS.

The Transfer Event History window near the bottom of the page shows the time and date that
the transfer request was proposed, as well as the representative that submitted the proposal.
The transfer can be cancelled by the representative who entered the initial proposal as long as
it is remains in the Proposed status.

Transfers to Exchange Clearing Service Providers only require the transferring entity to
complete the two steps, Propose and Approve. The transfer occurs immediately upon the
second step (Approve), without the requirement for an acceptance from the receiving entity.
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Figure 19 - CITSS Compliance Instrument Transfer Detail Page

English - Francais - LOGGED IN AS: pplants

A S
RS com pliance Instrument Transfer Detail
Log Out
Home Detailed transfer information for this Transfer ID is provided below. The status of this transfer request is dependent on which steps in the transfer process
My User Profile have been completed by the account representatives. One account representative must Propose the transfer reguest to the exchange clearing entity. For the
allowances to be fransferred to the exchange clearing entity, the transfer request must be Approved by a transferring account representative other than the
Account Registration initiating representative by the end of the second calendar day following the initial transfer proposal. A transfer request to an exchange clearing service
provider DOES NOT require Acceptance, and is completed upon Approval by the second representative.
Transfer History
Account Number CA1000-1000
Account Type General
Transfer ID 100017
Compliance Instrument 2014 Allowance
Transfer Status Froposed 7

Settlement Date 2012-09-14 00:00:00 EDT

Agreement Date 2012-09-11 00:00:00 EDT

Price $10.00
Currency usD
Quantity 2,500
Accounts
I S L S
Legal Name Sacramento Power Agency Carbon Trades Inc

Operating Name Carbon Trades Inc

Account Number

Sacramento Power Agency
CA1000-1000 CA1005-1006

Account Type General Exchange Clearing Holding

Transfer Event History

S—

Proposal 2012-09-10 19:20 Perry Flants

| Back | | Cancel Proposed Transfer |

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions
trading programs. All rights reserved.

© 2012 SRA International, Inc.
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4.4 Propose a Transfer from a Limited Use Holding Accountto the Auction Account

This example presents the steps to transfer instruments from a Limited Use Holding Account to
the Auction Account.

Only entities that are electrical distribution utilities (EDUs) designated by the Regulation
receive a Limited Use Holding Account which contains allowances allocated by ARB. EDUs
are required to consign allowances from their Limited Use Holding Account to quarterly
auctions. Allowances in a Limited Use Holding Account can only be transferred (consigned) to
the jurisdiction’s Auction Account.

The process to prepare a transfer request from a Limited Use Holding Account is essentially
the same as the process to transfer from a General Account to the Compliance Account. A
transfer from a Limited Use Holding Account to the Auction Account is an irreversible transfer.

STEP 1 Loginto the CITSS. If you log in to the CITSS as a registered user, you begin at
the User Home Page which should look similar to Figure 20. The User Home Page
is titled “Welcome to WCI CITSS” and provides access to three key categories of
information: My Accounts, Account Applications, and Pending Transfers.

STEP 2 Review My Accounts. My Accounts shows entity accounts for which the user is the
PAR, an AAR, or an AVA. My Accounts summarizes the information about each
account, including the Legal and Operating Name of the entity, and the Account
Type, Number, Jurisdiction, and Status.

There are four types of accounts that can be assigned to an entity in the CITSS: a
General Account, a Limited Use Holding Account, a Compliance Account, and/or an
Exchange Clearing Holding Account. A Covered Entity always has a General
Account and a Compliance Account. Only entities that are electrical distribution
utilities designated by the Regulation receive a Limited Use Holding Account. Only
entities that are registered as Exchange Clearing Service providers receive an
Exchange Clearing Service Account.

Each account has a unique account number. Account numbers are needed to
Propose transfer requests in the CITSS. When proposing a transfer, CITSS will fill
in the number of the transferring account that you select. However, the account
number of the receiving account must be obtained from a representative of the
receiving entity and manually entered. As shown, the User Home Page is a
convenient location to locate account numbers.

STEP 3 Select the Transferring Account. As shown in Figure 20, in this example, the
representative has access to a General Account, a Compliance Account, and a
Limited Use Holding Account for the Sacramento Power Agency. To select the
desired account, click on the button located in the Actions column on the far
right. In this example we will transfer compliance instruments from the Limited Use
Holding Account. Click on the button to select the Limited Use Holding
Account.

This action will move you from the User Home Page to the Limited Use Holding Account Page
for the selected account (Figure 21).
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Figure 20 - CITSS User Home Page

WCl, Inc. CI I SS ish : » LOGGED IN AS: pplan

_— Welcome to WCI CITSS You last logged into CITSS on: 2012-09-10 11:16:12 EDT

Log Out
Home
My Accounts
My User Profile y
m c’perating e m
Account Registration Number Stat
Sacramento Power Sacramento Power General CA1000-1000 California Active [ view |
Agency Agency I—
Transfer Histol [
1 Sacramento Power Sacramento Power Compliance CA1000-1001 California Active | view |
Agency Agency —
Sacramento Power Sacramento Power Limited Use CA1000-1002 California Active [ view |
Agency Agency Holding I—
~ Fuel Products Inc Fuel Product Inc General CA1001-1003 California Active | view |
Fuel Products Inc Fuel Product Inc Compliance CA1001-1004 California Active |' View '|
1 2 HNext 1-5 of 6 records

Account Applications

Ag Fabrication Corp Covered Entity, Covered Source, or Opt-in Entity California Pending
Aggregate Harveters Covered Entity, Covered Source, or Opt-in Entity California Reqgistration in Progress
2 records
Pending Transfers
Transfer | Transferring Transferring Transferring Receiving Receiving Receiving Status Last
D Account Account Account Account Account Account Updated
Entity Number Type Entity Number Type
100013 Sacramento CA1000-1000 General Fuel CA1001-1003 General Proposed  2012-09-10
Power Agency Products Inc
1 record

Western Climate Initia I non-profit corporation
formed to provide administr: hni 1] support the

WCl, Inc implementation of 5 24 International, Inc.

trading programs. All rights reserved.
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Select Compliance Instruments to be Transferred

Figure 21 shows the Limited Use Holding Account Page for the Sacramento Power Agency.
The Limited Use Holding Account is assigned account number CA1000-1002. The Limited
Use Holding Account Page shows information about this account. Information summarized on
this page includes account number, type, status, balance, and available balance. More
detailed information can be accessed through the | Account Detail | button.

There are two tabs in the window on the lower half of the page identified as Holdings and
Transfers. The Holdings tab presents a detailed list of the compliance instruments currently in
the account. The Transfer tab presents a history of transfers for this account. Transfer history
can also be accessed using the link in the menu located in the upper left of the screen.

STEP 4 Review the Transferring Account Information. On the Limited Use Holding
Account page for the Sacramento Power Agency, you.

e Review the account name, number, and type to ensure that you have selected
the correct transferring account.

e Review the account status to ensure the account is in a status that allows
transfers.

e Review account balance and available balance to ensure there are sufficient
compliance instruments in the account to transfer.

STEP 5 Select Compliance Instruments to be Transferred. After ensuring that account
information and balances are in order, you begin preparation of a transfer request by
determining which compliance instruments you wish to transfer.

The Holdings tab presents a list of the compliance instruments that are currently in
this account. The list provides an itemized list of instruments in the account by
Vintage, Jurisdiction, Type, Sub-type, Category, Project Code, and Quantity. Note
that several of these fields (Sub-type, Category, and Project Code) are only
applicable to offsets and will be blank for allowance records.

STEP 6 Once you have selected the instruments that you wish to transfer, you must press
the | Initiate Transfer | button at the right end of the line to begin preparation of a
transfer request. Click on the |Initiate Transfer | button at the right end of the
line of the instruments you wish to transfer.

This action will take you to the Propose Consignment Transfer: Limited Use Holding Account
page (Figure 22).
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Figure 21 - CITSS Limited Use Holding Account Page

WCL, Inc. CI I SS English - Frangais - LOGGED IN AS: pplants

ee——\ sacramento Power Agency Limited Use Holding Account (CA1000-1002)

Log Out

Home Your account information is provided below. If you would like to change the Primary Account Representative (PAR) or Alternate Account Representative
My User Profile (AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to paricipate in the next
quarterly auction or reserve sale select "Account Detail”.

Account Registration

Account Number CA1000-1002
T T () Account Type Limited Use Holding
Account Status Active
Account Balance: 15,000
Available Account Balance: 15,000
u | Account Detail
| Holdings
[Vintage | surisdiction | Type | Sub-Type | Category | Project Code Intiate Transfer
2013 Allowance 15,000 [ Initiate Transfer |

CSV  Excel 1 record

Western Climate Initiative, Inc. (WCI, Inc.} is a non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemational, Inc.
trading programs. All rights reserved.

California Environmental Protection Agency

©E Air Resources Board October 2012 Vol. lll - Page 51




Transfer Process Examples

Propose Consignment Transfer

Transferring Account Detail — The CITSS automatically fills the Transferring Account Detail
based on the previously selected transfer type and instrument type.

Receiving Account Details — CITSS automatically fills the Receiving Account Detail based on
the previously selected transfer type. The representative enters the remaining details of the
transfer in these fields.

STEP 7

STEP 8

STEP 9

STEP 10

Enter the desired number of allowances to transfer. The number of allowances
that are to be transferred to the Auction Account is entered in the quantity field under
the heading Receiving Account Transfer Information.

Enter a comment if you wish (not required). Comments are viewable by all
representatives and viewing agents of the transferring entity and the jurisdiction
representatives.

Certify to the Accuracy and Completeness of the Transfer. After completing the
required transaction information fields, the transferring representative must attest to
the accuracy and completeness of the transfer information by entering his/her
password below the attestation.

Submit the Transfer Request. The transfer request is submitted to the CITSS by
clicking on the button at the bottom of the screen. This finishes the
steps to Propose a transfer. The transfer request status is now Proposed.

Consigning allowance to the Jurisdiction’s Auction Account is a permanent
and irreversible action. The consignment will be complete when the transfer
is Approved by a second representative of the transferring entity.

California Environmental Protection Agency

Vol. lll - Page 52 October 2012 ©E Air Resources Board



Transfer Process Examples

Figure 22 - CITSS Propose Consignment Transfer: Limited Use Holding Account Page

WCI, Inc CI I SS English - Francais - LOGGED IN AS: pplants

fre— Propose Consignment Transfer: Limited Use Holding Account

Log Out
Home You may use this screen fo consign allowances from your Limited Use Holding Account to the Auction Holding Account. Consigning allowances to the
My User Profile Jurisdiction’s Auction Holding Account is a permanent action. Any allowances you consign to the Jurisdiction's Auction Holding Account will be
auctioned at the next quarterly Auction. Compliance i s will not be transf d to the Jurizdiction's Auction Holding Account until the following
Account Registration steps have been completed:
Step 1: A PAR or AAR from the transferring account proposes the consignment transfer in the CITSS. After selecting Submit, Step 1 will be completed, the
Transfer History consignment transfer will be proposed in the CITSS, and the account representatives the transferring account will be notified via email.
Step 2: A PAR or AAR from the transferring account approves the consignment transfer in the CITSS. The representative that approves the consignment
transfer must be different than the representative that proposed the transfer. The fransfer must be approved by midnight (Eastern Time) of the second
calendar day following the date the consignment transfer was initially proposed.

~ A consignment transfer to the Auction Holding Account DOES NOT require Acceptance, and is completed upon Approval by the second representative.

Transfer Details

Account Number CA1000-1002

Account Type Limited Use Holding

Legal Name Sacramento Power Agency
Operating Name Sacramento Power Agency
Compliance Instrument 2013 Allowance

Account Balance 15,000

Available Account Balance 15,000

Receiving Account Transfer Information

Number CAJ996-990

Name California

Type Awuction

Quantity * soo0 |2

Comment -

1 certify under penalty of perjury under the laws of the State of California that | am authorized to make this submission on behalf of the enfity that owns the
compiliance instruments held in the account. | certify under penalty of perjury under the laws of the Siafe of California that | have personally examined, and am
farmiliar with, the statements and information submitted in this di it and all its affachments. Based on my inquiry of those individuals with primary
responsibility for obtaining the information, | certify under penalty of perjury under the laws of the State of California that the statements and information
submitted to ARB are true, accurate, and complete.

Password

: Cancel | | Submit

Western Climate Inifiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

WCl, Inc implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemational,
trading programs. All rights reserved.
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Review the Submitted Transfer Request.

The page shown in Figure 23 is presented after a transfer to the Auction Account has been
Proposed. The transfer is in the Proposed status awaiting approval by a second
representative of the transferring entity. All Proposed transfers require Approval from a
second representative of the transferring entity. See Section 4.5: Approving a Transfer
Request.

The transfer is now identified by a unique Transfer ID number. This six-digit number can be
found just below the account number and account type on this page. The Transfer ID number
will be the identifier for this transaction in the CITSS.

The Transfer Event History window near the bottom of the page shows the time and date that
the transfer request was proposed, as well as the representative that submitted the proposal.
The transfer can be cancelled by the representative who entered the initial proposal as long as
it is remains in the Proposed status.

Transfers from a Limited Use Holding Account to the Auction Account only require the
transferring entity to complete the two steps, Propose and Approve. The transfer occurs
immediately upon the second step (Approve), without the requirement for an acceptance from
the receiving entity.
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Figure 23 - CITSS Compliance Instrument Transfer Detail Page

WCI, Inc CI I SS English - Francais - LOGGED IN AS: pplants

AL 2
NSNS com pliance Instrument Transfer Detail
Log Out
Home
My User Profile @ The consignment transfer has been successfully proposed.
Detailed transfer information for this Transfer ID is provided below. The status of this consignment transfer request is dependent on which steps in the transfer
Account Registration process have been completed by the account representatives. One account representative must Propose the transfer request. The transfer reguest must be
Approved by a different representative than the individual that proposed the transfer request. The transfer request must be Approved by midnight (Eastern
Transfer History Time) of the second calendar day following the date the transfer was initially proposed.
Account Number CA1000-1002
Account Type Limited Use Holding
~ Transfer ID 100015
Type Consignment
Compliance Instrument 2013 Allowance
Transfer Status Froposed 7
Quantity 5.000
Accounts
[ [lorsemmAcom | RecowmAoom
Legal Name Sacramento Power Agency California
Operating Name Sacramento Power Agency
Account Number CA1000-1002 CAJ996-990
Account Type Limited Use Holding Auction

Transfer Event History

S—

Proposal 2012-09-10 13:26 Perry Plants

| Back | | Cancel Proposed Transfer |

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide adminisirative and technical services to support the

WCl, Inc. implementation of state and provincial greenhouse gas emissions & 2012 SRA Intemational, Inc.
trading programs. All rights reserved.
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4.5 Approve a Transfer Request

The process to perform a transfer between accounts consists of essentially the same steps,
with small differences. All transfers require that a transfer request be Proposed and
subsequently Approved by another representative of the transferring entity. When a
representative Proposes a transfer request, the transfer request with Proposed status appears
in the Pending Transfer window on the home page of all representatives of the transferring
entity. An email is also sent to those representatives notifying them that a transfer request has
been proposed and requires approval.

Individual General Market Participants are allowed to act as both the PAR and the AAR on
their account. For these accounts, when a transfer request requires Approval, the individual
representative Proposes the transfer request and the CITSS allows the same individual to
Approve the transfer request immediately after proposing it.

For all other entity accounts and individual general market participants that have assigned
AARs, a second individual must Approve a transfer proposal. This example will explain how to
Approve a Proposed transfer request. As noted above, this process is essentially the same for
all types of transfer requests within the CITSS.

The Regulation stipulates that any transfer request in the CITSS must be Approved within two
days of being proposed. If the transfer request is not Approved by the end of Day 2, the
CITSS automatically expires the transfer request, no additional action can be taken on that
transfer request, and the compliance instruments are not transferred and are returned to the
available balance of the transferring account. The transferring entity must Propose a new
transfer to transfer the instruments if the original transfer request expires.

STEP 1 Logintothe CITSS. If you log into the CITSS as a registered user, you begin at
the User Home Page, which should look similar to Figure 24. The User Home Page
is titled “Welcome to WCI CITSS” and provides access to three key categories of
information: My Accounts, Account Applications, and Pending Transfers.

STEP 2 Review Pending Transfers. The Pending Transfers window shows transfer
requests that are in the Proposed Status for which the user is the PAR, an AAR, or
an AVA of the transferring account. AVAs will not have access, only the ability to
view.

This window also shows any pending transfers with a status of Approved that have
been received from other entities and are awaiting Acceptance by a representative
of the receiving entity. (Accepting a transfer request is covered in Section 4.6.)

Identify pending transfers with a status of Proposed. There may be several pending
transfers in this status. The account details for each pending transfer are presented
on the page, allowing the user to identify each proposed transfer request.

STEP 3 Select the Pending Transfer for Approval. Each pending transfer is identified by
a Transfer ID, which is a selectable link in the first column under Pending Transfers.
Clicking on the Transfer ID will open the Compliance Instrument Transfer Detail
page for the selected transfer. Click on the Transfer ID for the desired transfer.
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Figure 24 - CITSS User Home Page

English - Frangcais - LOGGED IN AS: hhudson

B B T T B E T T SIS I TG I IS E IS,

_— You last logged into CITSS on: 2012-09-10 12:49:09 EDT
Welcome to WCI CITSS
Log Out
Home
My Accounts
My User Profile y
m e Type
Account Registration Name Number Status
Meg Mason General CA987-987 California Active [ view J
Transfer History Atlanta Corp. Georgia Account Exchange Clearing CADE8-088 California Active |' View |
Holding :
Charlottesville Virginia Account General CA929-988 California Active [ Wiew ]
Corp. —
“ Austin Corp. Texas Account Limited Use Holding CADE0-080 California Active |' View |
Austin Corp. Texas Account Compliance CA990-939 California Active | View J
123 45 Next 1-5 of 24 records

Account Applications

You do not have any open account applications.

Pending Transfers

Transfer | Transferring Transferring Transferring Receiving Receiving Receiving Status Last

ID Account Account Account Account Account Account Updated
Entity Number Type Entity Number Type

100013 Sacramento CA1000-1000 General Fuel CA1001- General Proposed  2012-09-
Power Agency Products Inc 1003 10

100014 Sacramento CA1000-1000 General Sacramento CA1000- Compliance Proposed  2012-09-
Power Agency Power 1001 10

Agency

100015 Sacramento CA1000-1002 Limited Use California CAJ996-990 Auction Proposed  2012-09-

Power Agency Holding 10
3 records

Westem Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

WCl, Inc. implementation of state and provincial greenhouse gas emissions © 2012 SRA Internationsl, I
trading programs. All rights reserved.
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Approve a Proposed Transfer

STEP 4

STEP 5

STEP 6

STEP 7

Review the Proposed Transfer Request. The Compliance Instrument Transfer
Detail Page (Figure 25) summarizes the selected Proposed transfer request.

The Transfer Event History window shows the time and date that the transfer
request was proposed, as well as the representative that submitted the proposal.

A transfer request in Proposed Status can be cancelled by the individual who
entered the proposal until the transfer request is approved.

Approve / Deny Transfer. Select the appropriate button to either approve or deny
the Proposed transfer request. You may enter a comment if desired. Comments
are viewable by all representatives and viewing agents of the transferring entity and
the receiving entity.

Certify to the Accuracy and Completeness of the Transfer. After reviewing the
required transaction information fields and designating an action (approve or deny),
the transferring representative must attest to the accuracy and completeness of the
information by entering his/her password below the attestation.

Approve the Transfer Request. The Approval (or Denial) is submitted to the
CITSS by clicking on the | Process Transfer | button at the bottom of the screen.

Transfers between an entity’s own accounts (General Account to Compliance
Account), transfers to or from an Exchange Clearing Service Provider, or transfers to
jurisdiction accounts (General Account to Retirement Account or Limited Use
Holding Account to Auction Account) do not require acceptance by the receiving
entity. These transfers only require the Propose and Approve steps to complete the
transfer. In these transfers, the status of the Transfer will move to Complete as soon
as the Approval is submitted.

Transfers from one entity’s General Account to another entity’s General Account
require Acceptance by a representative of the receiving entity. In these transfers,
after the Approval is complete, the status of the transfer changes to Approved, the
transfer shows in the Pending Transfer screen of the representatives of the receiving
entity, and an email is sent to the representatives of both the transferring and
receiving entity informing them that a change in the status of a transfer occurred.

California Environmental Protection Agency

Vol. lll - Page 58 October 2012 ©E Air Resources Board



Transfer Process Examples

Figure 25 - CITSS Compliance Instrument Transfer Detail Page

& CITSS

English - Francais - LOGGED IN AS: hhudson

r— Compliance Instrument Transfer Detail

Log Out
Home Detailed transfer information for this transfer, identified by the unigue Transfer ID, is provided below. The status of this transfer request (Proposed, Approved,
My User Profile Accepted) is dependent on which steps in the transfer process have been completed by the account reg tatives for the transferring and receiving entities.

Account Registration

Transfer History

_—

Compliance Instrument
Transfer Status
Settlement Date
Agreement Date

Account Number CA1000-1000
Account Type General
Transfer ID 100016

General Transfer

2014 Allowance
Proposed ?

2012-09-13 00:00:00 EDT
2012-09-10 00:00:00 EDT

The transfer request must be Approved by midnight (Eastern Time) of the second calendar day following the transfer proposal. The request can only be
Approved by a different account representative than the individual that proposed the transfer request. The transfer request must be Accepted by an account
representative of the receiving entity by midnight (Eastern Time) of the third calendar day following the transfer proposal.

Type of Contract Spot
Trading Venue QTc
Transfer To Corporate Associate No
Price £10.00
Currency usD
Quantity 2,000

Accounts

[ laermghcom | Recowighciom |
Legal Name Sacramento Power Agency Fuel Products Inc
Operating Name Sacramento Power Agency Fuel Product Inc
Account Number CA1000-1000 CA1001-1003
Account Type General General

Transfer Event History

S—

Proposal 2012-09-10 18:56 Perry Plants

Approve/Deny Transfer

A transfer to ancther general holding account in the CITSS has been proposed. You must either approve or deny this transfer request by midnight
{Eastern Time) of the second calendar day following the propesal of the fransfer request. If you approve this transfer request, the receiving entity account
representatives will be notified via email of your approval. An account representative from the receiving entity will need to accept or decline this transfer
for the transfer to be completed.

Decision =

Comment -

1 certify under penalty of perjury under the laws of the State of California that | am authorized to make this submission on behalf of the enfify that owns
the compiiance instruments held in the account. | certify under penalty of penjury under the laws of the State of California that | have personally
examined, and am familiar with, the statements and information submitted in this document and all its affachments. Based on my inguiry of those

individuals with primary responsibility for obtaining the information, | certify under penalty of perjury under the laws of the State of California that the
statements and information submitted to ARE are tiue, accurale, and complete.

Password

Process Transfer

| Back ‘

California Environmental Protection Agency
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Review the Approved Transfer Request

After a transfer has been Approved, the CITSS returns to the Account Page for the account
from which compliance instruments will be transferred when Complete, in this example the
General Account Page (Figure 26).

STEP 8 Review the Approved Transfer Request. The CITSS confirms the Approved or
Denied action taken on the Proposed transfer.

In this example, the message at the top of the General Account Page (Figure 26)
indicates that the transfer has been Approved. CITSS logs the details of the action,
and the transfer request status will change to Approved or Denied as appropriate.

If the transfer request does not require acceptance by the receiving entity, the
CITSS will log the details of the approval and change the transfer status to
Complete.

To review current and completed transfers, move to the Transfers Tab on the
Account Page or the Transfer History accessible through the left hand navigation
menu. Transfer History and the Transfer Tab are covered in Section 5 of this
volume of the Users Guide.
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Figure 26 - CITSS General Account Page

WCl, Inc. CI I SS English - Francais - LOGGED IN AS: hhudson

[SSSSSSSS====S\ sacramento Power Agency General Account (CA1000-1000)

Log Out
Home
My User Profile @ The transfer has been approved.

Your account information is provided below. If you would like to change the Primary Account Representative (PAR) or Alt te Account Rep itative
{AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to parficipate in the next
quarterly auction or reserve sale select "Account Detail”.

Account Registration

Transfer History
Account Number CA1000-1000
Account Type General
Account Status Active
~ Account Balance: 710,000
Available Account Balance: 708,000

| Account Detail

| Holdings
Sub— Category Pro]ect Quantity | Initiate Transfer
Code

2013 Allowance 50,000 [ Initiate Transfer |
2014 Allowance 600,000 | Initiate Transfer |
2013 California Offset Ozone Depleting PRO0O0OO1 20,000 | Initiate Transfer |
Substances Projects B

2014 California Offset U.S. Forest Projects ~ PRO0O0OOZ 40,000 | 1nitiate Transfer |

CSV  Excel 4 records

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

\WCl, Inc implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemational, Inc.
trading programs. Al rights reserved.
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4.6 Example 6: Accept a Transfer Request

The process to perform a transfer between two entities, in which neither are Exchange
Clearing Service Providers, requires three steps—Propose, Approve, and Accept—requiring
both parties to participate in the transfer process. When a representative from a transferring
entity Approves a transfer request, the transfer request with Approved status appears in the
Pending Transfer window on the home page of all representatives of the receiving entity. An
emalil is also sent to those representatives notifying them that a transfer status has changed
and alerting them that a transfer may require action. All representatives receive notification
but only one representative will take action in the CITSS. This example will explain how a
receiving entity Accepts an Approved transfer request.

The Regulation stipulates that a transfer request in the CITSS must be Accepted within three
days of being proposed. If the transfer request is not Accepted by the end of Day 3, the CITSS
automatically expires the transfer request, no additional action can be taken on that transfer
request, and the compliance instruments are not transferred and are returned to the available
balance of the transferring account. The transferring entity must Propose a new transfer to
transfer the instruments if the original transfer request expires.

STEP 1 Logintothe CITSS. If you log into the CITSS as a registered user, you begin at
the User Home Page which should look similar to Figure 27. The User Home Page
is titled “Welcome to WCI CITSS” and provides access to three key categories of
information: My Accounts, Account Applications, and Pending Transfers.

STEP 2 Review Pending Transfers. The Pending Transfers window shows transfer
requests that are in the Proposed Status for which the user is the PAR, an AAR, or
an AVA of the transferring account. AVAs will only have the ability to view not take
action.

This window also shows any pending transfers with a status of Approved for which
the user is the PAR, an AAR, or an AVA of the receiving account that are awaiting
Acceptance by a representative of the receiving entity.

Identify pending transfers with a status of Approved. There may be several pending
transfers in this status. The account details for each pending transfer are presented
on the page, allowing the user to identify each proposed transfer request.

STEP 3 Select the Pending Transfer for Acceptance. Each pending transfer is identified
by a Transfer ID, which is a selectable link in the first column under Pending
Transfers. Clicking on the Transfer ID number will open the Compliance Instrument
Transfer Detail page for the selected transfer. Click on the Transfer ID number for
the desired transfer.
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Figure 27 - CITSS User Home Page

English - Francais - LOGGED IN AS: hhudson

WA

_— Welcome to WCI CITSS You last logged into CITSS on: 2012-09-10 13:28:52 EDT

Log Out
Home
My Accounts
My User Profile y
m S Type
Account Registration Name Number Status
Meg Mason General CAQ87-987 California Active [ view |
Transfer History Atlanta Corp. Georgia Account Exchange Clearing CAGE8-938 California Active |' View |
Holding :
Charlottesville Virginia Account General CA989-933 California Active [ view |
Corp.
u Austin Corp. Texas Account Limited Use Holding CAGE2-939 California Active |' View |
Austin Corp. Texas Account Compliance CAZ90-939 California Active | view ]
123 4 5 Next 1-5 of 24 records
Account Applications
“ou do not have any open account applications.

Pending Transfers

Transfer Transferring

Account

Receiving
Account

Receiving
Account

Receiving
Account

Transferring
Account

Transferring
Account

Entity Number Type Entity Number Type
100013 Sacramento CA1000-1000 General Fuel CA1001-1003  General Approved  2012-09-
Fower Agency Products Inc 10
1 record

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

WCl,Inc implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemational
trading programs. All rights reserved.
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Accept the Approved Transfer

STEP 4

STEP 5

STEP 6

STEP 7

Review the Approved Transfer Request. The Compliance Instrument Transfer
Detail Page (Figure 28) summarizes the selected transfer request, showing the
Transfer Status as Approved.

The Transfer Event History window shows the time and date that the transfer
request was proposed and approved. The names of the representatives taking
action on behalf of the transferring entity are not shown to the receiving entity
representatives, only to representatives of the transferring entity.

Accept / Decline the selected Transfer. Select the appropriate button to either
accept or decline the Approved transfer request. You may enter a comment if you
wish. Comments are viewable by all representatives and viewing agents of the
transferring entity and the receiving entity.

Certify to the Accuracy and Completeness of the Transfer. After reviewing the
required transaction information fields and designating an action, the transferring
representative must attest to the accuracy and completeness of the information by
entering his/her password below the attestation.

Accept the Transfer Request. The acceptance of the transfer request is submitted
to the CITSS by clicking on the | Process Transfer | button at the bottom of the
screen.
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Figure 28 - CITSS Compliance Instrument Transfer Detail Page

WCl, Inc CI I SS English - Frangais - LOGGED IN AS: hhudsen

fre— Compliance Instrument Transfer Detail

Log Out

Home Detailed transfer information for this transfer, identified by the unique Transfer ID, is provided below. The status of this transfer request (Proposed, Approved,

My User Profile Accepted) is dependent on which steps in the transfer process have been completed by the account ref tatives for the transferring and receiving entities.
The transfer request must be Approved by midnight (Eastern Time) of the second calendar day following the fransfer proposal. The request can only be

Account Registration Approved by a different account representative than the individual that proposed the transfer request. The transfer request must be Accepted by an account

representative of the receiving entity by midnight (Eastern Time) of the third calendar day following the transfer proposal.

Transfer History

Account Number CA1001-1003
Account Type General
Transfer ID 100016
~ Type General Transfer

Compliance Instrument 2014 Allowance
Transfer Status Approved 7
Settlement Date 2012-09-13 00:00:00 EDT
Agreement Date 2012-09-10 00:00:00 EDT
Type of Contract Spot
Trading Venue oTC
Transfer To Corporate Associate MNo
Price $10.00
Currency usD
Quantity 2,000

Accounts

e soninghczomt | RecowingAccomt___—_____|
Legal Name Sacramento Power Agency Fuel Products Inc
Operating Name Sacramento Power Agency Fuel Product Inc
Account Number CA1000-1000 CA1001-1003
Account Type General General

Transfer Event History

e

Proposal 2012-09-10 18:56
Approval 2012-09-10 20:25

Accept/Decline Transfer

An entity has proposed to transfer compliance instruments to your account. As the receiving account representative, you may use this screen to review
the transfer request. You must either accept or decline this transfer request by midnight {Eastern Time) of the third calendar day following the proposal of
the transfer request in the CITSS. When you accept or decline this transfer request, the PAR and the AARs of the transferring account and the receiving
account will be notified via email of your decision. Compliance insti its will not be transf: d in the CITSS until you, or another PAR or AAR from
your entity, accept this transfer request in the CITSS.

= Required field
Decision () Accepted
0 Declined
Comment -

1 certify under penalty of perjury under the laws of the State of California that | am authorized to make this submission on behalf of the enfity that owns
the compliance instruments held in the account. | certify under penalty of perury under the laws of the State of California that | have personally
examined, and am familiar with, the statements and information submitted in this document and all its aftachments. Based on my inguiry of those
individuals with primary responsibility for obtaining the information, | cerify under penalty of perjury under the laws of the State of California that the
statements and information submifted to ARB are true, accurafe, and complete.

Password

Process Transfer

| Back |
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Review the Accepted Transfer Request

STEP 8 Review the Accepted Transfer Request. The CITSS confirms the Accepted or
Declined action on the Account Page (Figure 29). In this example, the General
Account Page indicates that the transfer has been accepted and the compliance
instruments have been transferred.

CITSS logs the details of the acceptance and changes the transfer request status to
Complete.

Figure 29 - CITSS General Account Page

English - Francais - LOGGED IN AS: hhudson

=== Fuel Products Inc General Account (CA1001-1003)
Log Out
Home

My User Profile @ The transfer has been accepted and the compliance instruments transferred to your account

Your account information is provided below. If you would like to change the Primary Account Representative (FAR) or Alternate Account Representative
Account Registration (AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to participate in the next
quarterly auction or reserve sale select "Account Detail”.

Transfer History

Account Number CA1001-1003
Account Type General
Account Status Active
g Account Balance: 3,000
Available Account Balance: 3,000

| Account Detail

| Holdings Transfers

[Vintage | ursaiction | Type | Sub-Type | Category | Prject Code | Quantity | Intist Transter |

2014 Allowance 3,000 | 1nitiate Transfer |

CSV  Excel 1 record

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the
WCI, Inc implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemational, Inc.

trading programs. All rights reserved.
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5.0 Transfer History

Transfer history is a permanent part of the ownership record maintained by the CITSS. There
are two CITSS pages which provide transfer history information - the Transfer History page,
and the Transfer Tab for each account on the individual Account Page.

1. The transfer history for all accounts that this user is associated with is accessed using
the “Transfer History” choice on the menu in the upper left hand of the home page (Figure
30). Selecting Transfer History will present a list of all transfers from all accounts that this
user is associated with. This page includes sorting and search functions. See the example
in Section 5.1.

2. The transfer history of a single account is accessed from the Account Page for that
account by selecting the Transfer Tab. A list of all the transfers associated with any single
account is located in the table under this Tab. See the example in Section 5.3. (The
Account Page is reached by selecting the View button in the Actions column on the User’s
Home Page.)

The details and history of an individual transfer can be reached by clicking on the Transfer ID.

5.1 Accessing Transfer History for All Accounts

STEP 1 Logintothe CITSS. If you log into the CITSS as a registered user, you begin at
the User Home Page, which should look similar to Figure 30. The User Home Page
is titled “Welcome to WCI CITSS.”

STEP 2 Select Transfer History from the Menu. Click on Transfer History in the CITSS
menu located on the left side of the screen to go to the Transfer History for All
Accounts page (Figure 31).

Figure 30 - CITSS User Home Page

English - Francais - LOGGEDINAS: SsUser1
O — You last logged into CITSS on: 2012-09-26 12.58 58 EDT
Welcome to WCI CITSS
Log Out
Home
My User Profile My Accounts
m Operating Name Account Type Account Number Account Status m
Account Registration Snapshots User1 Snapshots User1 General CA1000-1000 California Active [ View |
Snapshots User1 Snapshots User1 Compliance CA1000-1001 California Active | View |
Transfer History
Snapshots User1 Snapshots Usert Limited Use Holding CA1000-1002 California Active [ Wiew |
3 records
Pending Transfers
You do not have any pending transfers to review.

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the
implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemnational. Inc.
Al rights re:

trading programs served
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STEP 3 Review and Search Transfer History for All Accounts.

The list of transfers begins at the bottom of this page. The transfer list provides key
information about each transfer, including:

o Transfer ID

. Date and Time Last Updated
J Status

. Transferring Account Name
. Transferring Account Type

. Receiving Account Name

. Receiving Account Type

. Quantity of Instruments

The Transfer History for All Accounts page (Figure 31) provides a search function to locate
transfers based on the following search fields:

Transfer ID

Transfer Status

Transfer Type

Account Name (for both the transferring and receiving accounts)

Account Number (for both the transferring and receiving accounts)

Account Type (for both the transferring and receiving accounts)

When conducting a search, select the desired search attributes, click the button to
initiate the search. The list of transfers will change to reflect the search results.

Clicking on the button resets the search, clearing all selected criteria. If none of the
search attributes are selected, the list of transfers includes all transfers associated with the
entity. The list will use as many pages as needed to display the transfers that meet the search
criteria.

You can also produce an Excel spreadsheet or a comma separated value (CSV) text file of the
displayed transfers by selecting the appropriate link available in the lower right corner of the
table.
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Figure 31 - CITSS Transfer History for All Accounts

WCI, Inc. CI I SS English - Francais - LOGGED IN AS: SsUser1

fRNSSSSSSSSSS= Transfer History for All Accounts

Log Qut
Home This page lists all compliance instrument fransfers for your accounts. Select the Transfer 1D number to view more details on the individual compliance
My User Profile instrument transfer. Compliance insin its are not trar d in the CITSS until the transfer status is listed as "Complete.”
Account Regi i T fer ID
Status -
Transfer History Approved (=]
Cancelled
Complete —
Transfer Type -
Administrative (=1

Compliance
Consignment -
Transferring Account Name

Transferring Account Number

Transferring Account Type -
Allocation =1
Auction
Compliance -

Receiving Account Name

Receiving Account Number

Receiving Account Type -
Allocation =]
Auction
Compliance -
Results per page
| Search | | Clear |
Transfer Transfer Transferring Transferring Receiving Receiving Quantity
1D Type Account Name Account Type Account Account
Name Type
100002 2012-09-26 Complete  General Snapshots Uszert General IMega Power General 1,250
13:14:08 Transfer {CA1000-1000) Corp. (CAZ98-
908)
100001 2012-09-26 Complete  Jurisdiction California Allocation Snapshots General 5,000
13:08:09 (CAJ996-989) User1 (CA1000-
1000}

C8V Excel 2 records

Westem Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide adminisirative and technical services to support the

WCl, Inc implementation of state and provincial greenhouse gas emissions © 2012 SRA Intemational, Inc.
trading programs. All rights reserved.
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5.2 Accessing Transfer History for a Selected Account

The CITSS provides the capability to locate the transfer history of all transfers conducted on a
single account on the Account Page, Transfers tab (Figure 33).

STEP 1 Logintothe CITSS. If you log into the CITSS as a registered user, you begin at
the User Home Page, which should look similar to Figure 32. The User Home Page
is titled “Welcome to WCI CITSS.”

In this example, the user desires to see the Transfer History for the General
Account.

STEP 2 Select the Account. Click on the button of the selected account; in this
example, the General Account. The button is located in the Action column. This will
bring you to the Account Page for the selected account (Figure 33).

Account Page

Figure 33 shows the Account Page for the General Account, assigned account number
CA1000-1000 and owned by Snapshots Userl. The Account Page provides access to
detailed information about this account. Information about the account summarized on this
page includes account number, type, status, balance, and available balance. More information
is available via the | Account Detail | button.

Tabbed Tables

This page features two tables, located in the tabbed window in the lower half of the page. By
default, this page opens to the Holdings tab. The Holdings tab presents a detailed list of the
compliance instruments currently in the account.

STEP 3 Select the Transfers Tab. Click on the Transfers Tab next to the Holdings Tab.
The Transfer tab presents a history of transfers for this account..

The transfer list provides key information about each transfer, including:

Transfer ID

Date and Time Last Updated

Status

Transferring Account Name

Receiving Account Name

Quantity of Instruments Proposed for Transfer
Quantity of Instruments Transferred

You can also produce an Excel spreadsheet or a comma separated value (CSV) text file of the
transfers in this table by selecting the appropriate link available in the lower right corner of the
table.

The detailed history of an individual transfer is always reached by clicking on the Transfer ID
number in the left column of the transfer history tables located on this page, as well as in the
transfer table on the Transfer History of the All Accounts page.
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Figure 32 - CITSS User Home Page

WCl, Inc. CI I SS English - Francais - LOGGED INAS: SsUser1

You last logged into CITSS on: 2012-09-26 12:58:58 EDT

r— welcome to WCI CITSS
Log Out
Home
My User Profile My Accounts
m Operating Name Account Type Account Number Account Status

Account Registrati Userl  Snapshols Usert General CA1000-1000 California Active

Snapshots User1 Snapshots Usert Compliance CA1000-1001 California Active
Transfer History

Snapshots User1 Snapshois Usert Limited Use Holding CA1000-1002 California Active

3 records

Pending Transfers

You do not have any pending fransfers fo review.

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

WCl,Inc implementation of stale and provincial greenhouse gas emi 5 12 SRA International, Inc
trading programs. Il rights reserved.

Figure 33 - CITSS Account Page

WCl, Inc. CI I SS English - Francais - LOGGED IN AS: SsUser1

—_—
Snapshots User1 General Account (CA1000-1000)

Log Out
e ‘Your acceunt information is provided below. If you would like to change the Primary Account Representative (PAR) or Altemate Account Representative
My User Profile (AAR), add or remove Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intent to participate in the next

quarterly auction or reserve sale select "Account Detail”.
Account Registration

Account Number CA1000-1000
Account Type General
Transfer History w
Account Status Active
Account Balance 3,750
Available Account Balance 3,750
~ | Account Detail |

Transfers |

Quantity
Transferred

Transfer Last
ID Updated
(ET)

Receiving
Account Name

Transferring
Account Name

100002 2012-09-26 Complete  Snapshots Userl Mega Power Corp. -1,250 -1,250
13:14:08 (CA1000-1000) (CA998-998)

100001 2012-09-26 Complete  California (CAJ996- Snapshots Userl 5,000 5,000
13:08:09 989) (CA1000-1000)

CSV  Excel 2 records

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the
implementation of state and provincial greenhouse gas emissions International, Inc
trading programs. rights reserved.
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5.3 Transfer Detail Page

The Transfer Detail Page (Figure 34) for an individual transfer is always reached by clicking on
the Transfer ID number. This number is located in the left column of the transfer history tables
located on the Transfer History for All Accounts page (Figure 31) or the individual Account
Page, Transfers Tab (Figure 33).

As shown in Figure 34, the Transfer Detail Page presents all the transfer information as well as
the history of actions taken on the transfer.

The top window on this page provides the detail of the transfer as entered in the CITSS when
the transfer was Proposed. This display will vary depending on the type of transfer just as the
data that was entered in the CITSS to conduct a transfer varies depending on the type of
transfer. The fields that will always be displayed include the transferring account number and
type, the transfer ID, the transfer type, type of instruments involved, the status and the quantity
of instruments entered for the transfer request. Figure 35 displays the Transfer Detail for a
transfer occurring between two entity’s general accounts so it also includes the additional fields
that were entered when this transfer was Proposed, including settlement and agreement dates,
type of contract, trading venue, identification if the transfer was to a corporate associate, price
and currency.

The next window on this page, labeled Accounts, will always display the transferring and
receiving account details.

The window near the bottom of the page, labeled Transfer Event History, include the following
columns: Event, Event Date, Comments, and Action By.

The Event column identifies the actions that were conducted on this transfer sequentially.
Possible actions are: Proposed, Cancelled, Approved, Denied, Accepted, Declined, Expired
and Complete. Each of these actions is described in the transfer process section of this user
guide.

The Event Date includes the date and time each action was submitted to the CITSS in
prevailing Eastern Time, i.e., eastern Time seasonally adjusted for Daylight Savings.

Any comments made during the event are viewable by all representatives and viewing agents
of the transferring entity and the receiving entity.

The name of the individual that performed each action is only viewable by representatives of
the same entity as the individual making the entry. For instance, the name and any comment
entered by a representative of the transferring entity are only viewable to the other
representatives of the transferring entity. Similarly, the names of the representative of the
receiving entity will be visible to representatives of the receiving entity.
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Figure 34 - CITSS Compliance Instrument Transfer Detail Page

English - Francais - LOGGED IN AS: SsUser1

— ; .
Compliance Instrument Transfer Detail

Log Out
Home Detailed transfer information for this transfer, identified by the unigue Transfer ID, is provided below. The status of this transfer request (Proposed, Approved,
My User Profile Accepted) is dependent on which steps in the transfer process have been completed by the account rep tati for the tr ing and receiving entities.
The transfer request must be Approved by midnight (Eastern Time) of the second calendar day following the transfer propesal. The request can only be
Account Registration Approved by a different account representative than the individual that proposed the fransfer request. The transfer request must be Accepted by an account
representative of the receiving entity by midnight (Eastern Time) of the third calendar day following the transfer proposal.
Transfer History
Account Number CA1000-1000
Account Type General
Transfer ID 100002
~ Type General Transfer
Compliance Instrument 2013 Allowance
Transfer Status Complete 7
Settlement Date 2012-09-26 00:00:00 EDT
Agreement Date 2012-09-26 00:00:00 EDT
Type of Contract Spot
Trading Venue oTC
Transfer To Corporate Associate Mo
Price $10.00
Currency usD
Quantity 1,250
Accounts
iAot | RecobingAccomt |
Legal Name Snapshots User1 Mega Power Corp.
Operating Name Snapshots User MEGA POWER OPERATING NAME
Account Number CA1000-1000 CA998-995
Account Type General General

Transfer Event History

—

Proposal 2012-09-26 1310 Screenshot User
Approval 2012-00-26 13:11 Jerry Jenkins
Acceptance 2012-00-26 1314
Completion 2012-00-26 13:14

| Back |

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions 2 SRA Internationa
trading programs. Al rights reserved.

California Environmental Protection Agency

Air Resources Board October 2012 Vol. lll - Page 73




Back Cover
Volume Il CITSS User Guide

California Environmental Protection Agency

©= Air Resources Board




