State of California
California Environmental Protection Agency
Air Resources Board
Attn: CCPEB 6 FL SSD
Air Resources Board
P.O. Box 2815
Sacramento, CA 95812

Cap-and-Trade Program
Opt-in Request Form







In order for an entity to voluntarily participate in the Cap-and-Trade Program as an opt-in covered entity, it must request approval from the California Air Resources Board’s Executive Officer (EO).  We request that any entity that wishes to opt in voluntarily submit this form to the EO.  For entities wishing to opt in to the program and receive free allocation for the first compliance period beginning in 2014, for ease of administration, we request that you submit this form to the EO by certified mail.  Staff requests that this information be received by March 1, 2013.  Please submit to the address shown above. 

For further instructions, see pages 3 and 4 of this form.
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Contact Name 
First Name: 		Click here to enter text.

Middle Name:  		Click here to enter text.

Last Name: 		Click here to enter text.



Entity (Company) Name
Legal Name of Entity: 	Click here to enter text.

Operating/Trade Name of Entity:	 
Click here to enter text.



Contact Information
Telephone: 		Click here to enter text.

Telephone Extension: 	Click here to enter text.

Mobile Phone: 		Click here to enter text.




E-mail Address:		Click here to enter text.

Fax Number: 		Click here to enter text.

Website Address: 	Click here to enter text.





Physical Address
Address Line 1: 	Click here to enter text.

Address Line 2: 	Click here to enter text.

City:			Click here to enter text.

State or Province: 	Click here to enter text.

Zip Code: 		Click here to enter text.

Country: 		Click here to enter text.



Mailing Address (if different from physical address)
Address Line 1: 	Click here to enter text.

Address Line 2: 	Click here to enter text.

City: 			Click here to enter text.

State or Province: 	Click here to enter text.

Zip Code: 		Click here to enter text.

Country: 		Click here to enter text.


Entity Activity
ARB GHG Reporting ID:  	Click here to enter text.

Please enter your applicable North American Industry Classification System (NAICS) codes followed by associated activities performed.  For more information, see instructions on “NAICS Code and Activity” on page 4.
___________________________________________________________________________________________

NAICS Code:  	Click here to enter text.
Activity 1:	Click here to enter text.
Activity 2:	Click here to enter text.


Activity 3:	Click here to enter text.
Activity 4:	Click here to enter text.
Activity 5:	Click here to enter text.
__________________________________________________________________________________________________________________


NAICS Code:  	Click here to enter text.
Activity 1:	Click here to enter text.
Activity 2:	Click here to enter text.


Activity 3:	Click here to enter text.
Activity 4:	Click here to enter text.
Activity 5:	Click here to enter text.
__________________________________________________________________________________________________________________


NAICS Code:  	Click here to enter text.
Activity 1:	Click here to enter text.
Activity 2:	Click here to enter text.


Activity 3:	Click here to enter text.
Activity 4:	Click here to enter text.
Activity 5:	Click here to enter text.
__________________________________________________________________________________________________________________


NAICS Code:  	Click here to enter text.
Activity 1:	Click here to enter text.
Activity 2:	Click here to enter text.


Activity 3:	Click here to enter text.
Activity 4:	Click here to enter text.
Activity 5:	Click here to enter text.

__________________________________________________________________________________________________________________



Submission of this information to the California Air Resources Board’s Executive Officer constitutes a request to become an opt-in covered entity within California’s Cap-and-Trade Program.  If an entity opts in to the program, it is subject to all reporting, verification, and compliance obligations of covered entities from the date of opt-in through the end of the compliance period.  


    Click here to enter text.	

			 Print Name

    							 	Click here to enter a date.

	Signature				Date



The following provides guidance for completing the Cap-and-Trade Program Opt-In Request Form.  Its purpose is to assist entities by providing an expanded description of the information to be submitted.

Opt-in Covered Entities in the Cap-and-Trade Program
Opt-in covered entities are entities in covered sectors of the Cap-and-Trade Program that do not meet the applicability threshold of emitting 25,000 metric tons of carbon dioxide equivalent (MTCO2e) or more of greenhouse gases (GHGs) but choose to voluntarily participate in the Cap-and-Trade Program.  For example, a glass manufacturer that emits 18,000 MTCO2e annually could voluntarily opt into the program because it emits GHGs below the applicability threshold and therefore is not currently subject to the program.  For more detailed information on opt-in covered entities, see the California Code of Regulations, title 17, section 95813.
	
Important Filing Dates and Deadlines
For entities wishing to receive free allocation of 2014-vintage allowances in 2013, we request that you submit this form to the Executive Office by certified mail to be received by March 1, 2013.  Please complete and sign the opt-in request form and send to the address on the top of page 1.  If approved, the entity will then need to register with the Compliance Instrument Tracking System Service (CITSS).   

We request that opt-in covered entities wishing to receive free allocation of allowances in 2013 fully report their emissions (and product data, if applicable) by April 10, 2013 and have those data verified by an ARB-accredited verification body by September 1, 2013.  Please visit ARB’s Mandatory Greenhouse Gas Emissions Reporting (MRR) program’s website at http://www.arb.ca.gov/cc/reporting/ghg-rep/ghg-rep.htm for details on reporting and verification. 

We request that entities not intending to receive free allocation in 2013 submit this form, to be received by ARB by November 30, 2013. 

Contact Name
Enter a contact name for the entity.

Entity (Company) Name
Under “Legal Name of Entity,” enter the legal name of the entity that is on record with the California Secretary of State.  Legal names can be found at http://kepler.sos.ca.gov.  If this does not apply to your entity, please enter the same name as entered for the “Operating/Trade Name of Entity” field.

Under “Operating/Trade Name of Entity,” enter the name of the entity that is used for the MRR, if any.  If the legal name and operating/trade name are the same, then enter the same name in both fields.  If you are unsure of any of the information used for reporting under MRR, please confirm by checking the public reports through the GHG reporting tool available at https://ghgreport.arb.ca.gov/eats/carb/

Contact Information
Enter contact information for the person listed under “Contact Name.”

Physical Address
Please use the same physical address of the entity used for reporting under MRR.

Mailing Address
Enter the address to which you would like mail correspondence sent. If address is the same as the physical address, leave blank.

Entity Activity
Under “ARB GHG Reporting ID,” enter your ARB GHG Mandatory Reporting ID.  An ID exists for all entities that have historically reported emissions under MRR.  This field requires 6-digits, so if your ID is less than 6-digits, please enter zeros in front of the number.  Examples: 

ARB GHG Mandatory Reporting ID = 123456
Enter: 123456
ARB GHG Mandatory Reporting ID = 1234
Enter: 001234

If you are a covered entity and you do not yet have an ARB GHG Reporting ID, meaning that you have not historically reported emissions under MRR, leave this field blank.

Under “NAICS Code and Activity,” enter the same NAICS codes reported under MRR.  The North American Industry Classification System (NAICS) is the standard used by federal statistical agencies in classifying business establishments for the purpose of collecting, analyzing, and publishing statistical data related to the U.S. business economy.  If you have not been subject to reporting under MRR and you are unsure of your NAICS code, you can look up your entity’s six-digit NAICS code at www.census.gov/eos/www/naics.  

NAICS codes and associated activities of industries that ARB has deemed to be at a potential risk of leakage can be found in Table 8-1 of the Cap-and-Trade Regulation.  Only enter activities listed in Table 8-1 and associated with the NAICS code listed; if your facility does not have an activity listed in Table 8-1, please leave the activity cell blank.

For Further Information
If you have questions regarding the use of this form, please contact David Allgood at dallgood@arb.ca.gov or 
(916) 445-8238.

To obtain this document in an alternative format or language, please contact ARB’s Helpline at (800) 242-4450 or at helpline@arb.ca.gov.  TTY/TDD/Speech-to-Speech users may dial 711 for the California Relay Service.

