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FAC Guide:  Pasting in the Fleet Inventory 
 
If you do not already have your fleet data in a format, such as a spreadsheet 
which it can easily be pasted into the Fleet Average calculator, your fleet data 
may be copied from your DOORS account. 
 
ARB recommends you first copy all of your data from DOORS into a blank Excel 
Workbook, then paste the appropriate portion into the Fleet Average calculator.  
If you have a different version of Excel than shown in these instructions your 
menu selections may be different; see Excel help for information. 
 
To copy your fleet data from your DOORS account, log into DOORS, choose 
“View EINs” in the pull down menu and click the Take Action button. 
 
 
 
 
 
Notice the data will be wider than your screen, and that you have to use the scroll 
bar at the bottom to see the entire width. 
 

 
 
 
It may be easier to select all your data by beginning at the bottom right cell and 
working your way to the left and up (while holding down the left mouse button 
and moving the mouse).  Not all of the data needs to be copied at one time; 
portions may be done at a time, but be sure not to copy the same data twice.  Do 
not copy the top header row (column headings), as it creates problems while 
pasting. 
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After selecting all the information, right click and choose Copy. 
 

 
 
 

 
 
 
To Paste into an empty Excel Workbook, use Edit 
then Paste Special, and choose Text.   
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After the data is in Excel, check all the columns to ensure each field is correct 
(just a few might be out of place). 
 
If the top left cell is clicked (see circled cell), the entire workbook will be 
highlighted.   
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Your data can be sorted by vehicle model year (column H in this example), using 
Data then Sort from the Excel menu.  This will sort the vehicles by model year, 
and move the header rows below the data. 
 
 

 
Note that the default year that DOORS uses for ‘Date Purchased’ (for vehicle or 
engine) is based on the model year (vehicle or engine), which may not be the 
year the vehicle was actually purchased, especially when a used vehicle was 
purchased.  For example, a vehicle with a 2007 model year engine, may have 
been purchased between March 1, 2006, and March 1, 2007, or March 1, 2007 
and March 1, 2008, or March 1, 2008 and March 1, 2009, or even later (for 
example, if buying a used vehicle).  If your vehicle’s default “Date Purchased” in 
DOORS is not correct, you will need to update this information in DOORS in the 
“Add/Edit Owner/Fleet” screens. 
 
The appropriate data can now be copied to the Fleet Average Calculator, in the 
section titled “Baseline (Enter fleet as it was on March 1, 2006)”.  The data fields 
a fleet would need are “Engine MY” and “HP”, and possibly “Your veh num”.  Do 
not choose “MY” column, which is the model year of the vehicle.  Emissions are 
calculated based on the model year of the engine (not model year of the vehicle). 
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Copy the appropriate columns of cells from Excel to the correct columns in the 
correct years into the Fleet Average Calculator.  When pasting, selecting the first 
cell where the data should be placed, and from the Edit menu select Paste 
Special, then select “Values”, and then click the “Ok” button.   
 
 

 
 
 
Then go through and ‘Retire’ the appropriate vehicles that were sold.  To 
correctly remove vehicles from your fleet, in the Fleet Average Calculator please 
read the instructions on page 4 of the fleet average calculator guide.  Do not 
simply delete the Model Year and Horsepower! 
 
 
-------------------------------------- 
If the above method does not place the data in the correct columns, you can try 
copying the data in DOORS, then after pasting the data in a blank Excel 
worksheet, select the column the data is in (the first column) and from the menu 
select Data and Text to Columns.  Use Delimited then check the Space choice.  
For other versions of Excel, the steps to separating text into columns will be 
different, see Excel help. 
 
 


