STATE OF CALIFORNIA

ASD/OHR-238 (New 09/02)

AIR RESOURCES BOARD

OFFICE OF HUMAN RESOURCES

POSITION JUSTIFICATION FORM 

Date Submitted to OHR:

     
Proposed Effective Date (Beginning of pay period RPA received in OHR.) 
     

Check if Applicable:   FORMCHECKBOX 
 Reclass from APS/ARE   FORMCHECKBOX 
  Interchangeable Classifications   FORMCHECKBOX 
  Reclass of Vacant Position

Division:
     
Branch/Office:       

Reclassify Position:
From:       
To:       

Transfer Position:
From:       
To:       

Establish Position:
Class:      

Name of Supervisor:
     
Phone #:       



BACKGROUND (Provide information on the mission of your division and branch or section.  Include a brief summary of the requested personnel action and the effective date.)

     


CLASS CONCEPTS (Use discussion taken directly from the scope portion of the class specification.  See attachment – Instructions for Completion of Class Concepts that contains the necessary sections for the more commonly used classifications at ARB.)

     


POSITION (Show duties from the “current” and “proposed” duty statements.  First, discuss what the position’s responsibilities were and then what they will be in the new class.)

     


CONCLUSION

The position is most appropriately classified because it is consistent with the class concepts and the duties are comparable to similar positions throughout ARB.  If you have questions, or need additional information, please contact me at:                 Thank you for your consideration of this matter.

Attachments:

Request for Personnel Action

Current and Proposed Duty Statements

Current and Proposed Organization Charts

